
NOTICE OF MEETING 
Full Council 

7.45pm on Wednesday 9 October 2019 at Parish Council Office 

To Councillors 

Mrs Barnard, Dr Barnard, Mrs Collings, Ms Dulieu, Fitzwilliams, Mrs Gill, Ms K Jones, M Jones, 

Strudley, Ms Thorin, Mrs Wallen and Wilson 

You are summoned to attend a meeting of Warfield Parish Council on Wednesday 9 October 

2019 at 7.45pm. 

Any apologies for absence should be communicated to the Clerk ahead of the meeting. 

Jason Mawer 

Clerk to the Council 
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AGENDA 
Meeting of Warfield Parish Council 

7.45pm on Wednesday 9 October 2019 at Parish Council Office 

Sound recording, photography, filming and use of social media at meetings that are held in public are permitted. 

Those wishing to record proceedings are however advised to contact the Parish Clerk for further information before 

the start of the meeting. 

No. Item Page 

001. Public participation

A period of up to 10 minutes is set aside for members of the public to make a
statement or ask questions of the council

4 

002. Apologies for absence

003. Declarations of interest

Members are asked to declare any disclosable interest or affected interest in
respect of any matter to be considered at this meeting

004. Minutes of the previous meeting

To approve the minutes of the council meeting of Wednesday 24 July 2019
and for the minutes to be signed by the presiding chairman

5 

005. Matters arising from the previous meeting  

006. Co-option

To meet the candidates for co-option and to receive personal statements and
for members to question candidates

9 

007. Conclusion of Audit

To note the report of PKF Littlejohn with regard to the external audit of the
Annual Governance & Accountability Return for year ending 31 March 2019

10 

008. Finance & General Purposes Committee

1. To receive an update from the Finance & General Purposes Committee of
24 September

2. To authorise the Clerk to transfer further funds to the CCLA account

2. To receive and note the Financial Report to end of August 2019

12 

009. Planning & Transport Committee

1. To receive an update from the Planning & Transport Committee of 19
September

 

010. Minutes from committees

To note the minutes of:

1. Finance & General Purposes committee of 27 August 2019 15 
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No. Item Page 

2. Planning & Transport committee of 29 August 2019  

011. Bracknell Forest Local Plan update

To receive an update on the Bracknell Forest Local Plan

22 

012. Parish Plan

To adopt the Parish Plan

23 

013. Jealotts Hill Community Landshare

To receive  progress report on a new structure for the Jealotts Hill Community
Landshare

28 

014. Policies for approval

To consider and approve:

1. Absence Policy 29 

015. Payments

To approve accounts for payment tabled at the meeting

36 

016. Representative reports

To receive updates from members on matters arising

017. Report from the Parish Clerk

to note the report from the Parish Clerk and receive any updates

018. Date of the next meeting

The next meeting of the council will be held on Wednesday 13 November 2019

37 

019. Exclusion of the public and press 38 

020. Co-option

To vote on the candidate to fill the Whitegrove ward vacancy by co-option

020. Closure of the meeting
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Agenda Item 001  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

PUBLIC PARTICIPATION 

 

A period of up to 10 minutes  is set aside at the start of the meeting for the public to make either 

make a statement or ask questions of the council. This time will also include any written 

representations received by the Parish Clerk in advance of the meeting. 

 

Each member of the public may speak for no more than five minutes and they should direct 

their comments to the chairman of the meeting. 

 

Members of the public are reminded this is not a public meeting and they may only speak with 

the authority of the chairman of the meeting, who will decide who to call.  

 

If the matter raised is not on the agenda for the meeting the council, it may be discussed at a 

future meeting of the council. If the matter is on the agenda, the council will consider the matter 

raised at that time. 

 

A summary of the arrangements and rules regarding public participation can be found on the 

council website at www.warfieldparishcouncil.gov.uk 
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Agenda Item 004  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

MINUTES OF THE COUNCIL MEETING 

held on Wednesday 4  September 2019 at 7.45pm at the Warfield Parish Council Office 

 

Members present:  Cllrs Ms Dulieu, Mrs Collings, Fitzwilliams, Mrs Gill, Ms K Jones, M Jones, 

Strudley, Mrs Wallen and Wilson 

Other attendees: Parish Clerk and one member of the public 

001. Public Participation 

 No public participation was requested. 

002. Apologies for absence 

 Apologies for absence were received from Cllrs Dr Barnard, Mrs Barnard and Ms Thorin 

003. Declarations of interest 

Cllr Mrs Wallen declared an interest as a member of the Jealotts Hill Community 

Landshare. 

004. Minutes of the previous meeting 

The minutes of the meeting of 24 July 2019 were circulated to members ahead of the 

meeting. Cllr Strudley proposed the minutes be approved, and this was seconded by Cllr 

Ms K Jones. The minutes were APPROVED by members present. 

005. Matters arising from the last meeting 

 There were no matters arising. 

007. Finance & General Purposes Committee 

Members received an update from the Finance & General Purposes Committee meeting 

of 27 August.  

The committee reviewed the councils insurance renewal and noted the transfer of funds 

to the CCLA account. Members considered the Jealotts Hill Community Landshare 

project options and two policies and made recommendations to council, covered 

elsewhere on the agenda. The Clerk updated members on the spend for election. 

Members agreed that the Staffing Committee should consider further the new Finance 

post proposed for the council  

Members noted the Finance Report to the end of July 2019 
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008. Planning & Transport Committee  

Members received an update from the Planning & Transport Committee meetings of 8 

August and 29 August. 

Members were advised that at the meeting of 8 August the committee had recommended 

refusal for applications relating to The Barns at Scotlands Farm, Land north of the 

Church Lane car park, land adjacent to Newell Hall, 42 Westcotts Green and Greenways 

in Osborne Lane. 

At the meeting of 29 August members recommended refusal of applications relating to 

Windmill farm, Nuptown Piggeries and Rosemary on Warfield  Street. 

Members noted that Bracknell  Forest Council had refused proposals for land north of the 

Hermitage Caravan park and that the appeal against the new storage unit on amenity 

land near Priory Lane had been dismissed. 

009. Minutes from Committees 

The minutes of the Finance & General Purposes Committee meeting of 23 July 2019 and 

the Planning & Transport Committee meeting of 18 July and 8 August2019 were noted by 

members. 

010. Insurance Renewal 

Papers were circulated to members ahead of the meeting outlining the renewal of the 

council insurance policy with AXA Inspire. Cllr Strudley proposed that the council  accept 

the terms of the policy and authorise payment of the premium. This was seconded by Cllr 

Fitzwilliams and APPROVED by members present. 

The premium would be paid on the cheque run at the next Finance & General Purposes 

Committee. 

011. Jealotts Hill Community Landshare 

Cllr Mrs Wallen having an interest in this matter was permitted to take part in discussion, 

but not to participate in the final decision 

A paper was circulated to members ahead of the meeting outline the resources the 

council could provide to continue support to the Jealotts Hill Community Landshare 

after the withdrawal of Silva Homes.  

Members discussed the proposals and in principle providing a guarantee of funding 

support for 2020/21 subject to certain criteria being met.  

Cllr proposed the recommendation that, in principle, the council guarantee funding 

support for the project in 2020/21 subject to discussion and agreement between the 

partners as to the future structure of the project and that sufficient progress on the 
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structure is made by 31 December 2019. This was seconded by Cllr Wilson and APPROVED 

by members present. 

012. Policies for approval 

The draft Equality and Diversity Policy and Grant Awarding Policy were circulated to 

members ahead of the meeting. The policies had been reviewed by the Finance & 

General Purposes Committee and were recommended for approval. 

Cllr Fitzwilliams proposed that the council  adopt the Equality & Diversity Policy. This was 

seconded by Cllr Wilson and APPROVED by members present. 

Cllr Ms K Jones proposed the council adopt the Grant Awarding Policy. This was 

seconded by Cllr Mrs Gill and APPOVED by members present. 

013. Warfield 125 

 A list of potential events and activities to mark the 125th anniversary of the parish council 

was circulated to members.  

 The Clerk would circulate this to members with the opportunity to select their 

preferences ahead of further work. 

 Cllrs Mrs Wallen, Wilson and Fitzwilliams were appointed to a working group to consider 

the results. 

014. Payments 

 The following payments were APPROVED by the meeting. 

 

 

 

 

015. Representatives report 

 Cllr Strudley updated members on progress with the parish plan. This would be 

circulated to members and was planned to be brought forward to the October meeting. 

 Cllr M Jones reported that the Plough & Harrow traffic lights appeared to be working 

better following recent works.  

 Cllr Wilson asked the Clerk to check the condition of the rear steps at the Brownlow Hall 

and asked if navigation to events on the council website could be made clearer. 

Cheque Payments  invoice total 

4696 Bracknell Pest Control pest control inspections £72.00 

4697 Brownlow Memorial Hall Trust hall rent £7,750.00 

     

   £7,822.00 
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 Cllr Mrs Collings made members aware of the anti-social behaviour that had taken place 

over the summer at Westmorland Park. 

 Cllr Fitzwilliams asked about the refreshment vehicle at Larks Hill car park. The Clerk 

advised tis was properly licenced despite the councils objections. The Clerk would also 

arrange for the installation of the new noticeboard at Frost Folly. 

 Cllrs Ms Dulieu thanked members who assisted with the Summer of Fun event , which 

had been a great success once again. 

017. Report from the Parish Clerk 

 The report of the Clerk was circulated to members. Cllr Strudley asked if the Clerk could 

prepare a list of flag flying days and if United Nations day could be marked on 24 

October. The Clerk would arrange this and prepare a list of flag flying days. 

018. Date of the next meeting 

 The date of the next meeting is Wednesday 9 October at 7.45pm 

019. Closure of the meeting 

 The meeting was closed at 9.27pm 
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Agenda Item 006  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

CO-OPTION 

1.0 Purpose 

1.1 Members are considering the candidates to co-opt to the vacant Whitegrove seat.  

1.2 Each candidates will be given up to 3 minutes to talk about themselves and why they 

wish to be a councillor. Members will then have the opportunity to ask questions or seek 

clarification from the candidates, questions should be asked through the chair. Members 

will make a decision on the candidate to select later in the meeting. The selection will be 

carried out under the arrangements in standing order 8.  

2.0 Candidates 

2.1 There are three candidates for co-option and they all meet the eligibility requirements to 

be a councillor.  

2.2 A random draw took place to establish the speaking order. 

2.3 The candidates are: 

 Iain Alexander McCracken 

Robert D Miller 

 Ian Chambers 

3.0 Candidate information 

3.1 Statements from the candidates are supplied separately. 
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Agenda Item 007  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

CONCLUSION OF AUDIT 

1.0 Purpose 

1.1 The council is required each year to submit a document titled ‘The Annual Governance & 

Accountability Return’ (AGAR) to appointed external auditors. This document sets out 

governance declarations the council has made along with financial data. The council 

signed off these documents at meetings in June. This report contains the External 

Auditors report and certificate for 2018/19. 

2.0 External Auditors report 

2.1 The External Auditor, PKF Littlejohn has concluded its inspection of the AGAR and 

recorded ‘On the basis of our review of Sections 1 and 2 of the Annual Governance and 

Accountability Return (AGAR), in our opinion the information in Sections 1 and 2 of the 

AGAR is in accordance with Proper Practices and no other matters have come to our 

attention giving cause for concern that relevant legislation and regulatory requirements 

have not been met.’ 

2.2 PKF have no other matters that they feel they should draw to the attention of the council.  

2.3 PKF have issued a certificate to that effect and confirmed they have discharged their 

responsibilities under the Local Audit and Accountability Act 2014. 

3.0 Actions for the council 

3.1 There are no matters outstanding from the AGAR for 2018/19. 

3.2 In accordance with the regulations sections 1, 2 and 3 of the AGAR along with the notice 

of conclusion of audit have been placed on the councils website. 

3.3 A copy of the External Auditors report and certificate are on the following pages. 

4.0 Recommendation 

 Members are asked to note the external auditors report and the certificate for 2018/19. 
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Annual Governance and Accountability Return 2018/19 Part 3 Page 6 of 6 

Section 3 – External Auditor Report and Certificate 2018/19 

In respect of Warfield Parish Council - BE0086 
 

 

1 Respective responsibilities of the body and the auditor 
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a 
sound system of internal control.  The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2019; and 

• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as 
external auditors. 

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance 
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note 
below).  Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK 
& Ireland) and does not provide the same level of assurance that such an audit would do. 

 

2 External auditor report 2018/19 

3 External auditor certificate 2018/19 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2019.

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in 
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that 
relevant legislation and regulatory requirements have not been met.  
 
 
 

Other matters not affecting our opinion which we draw to the attention of the authority: 
 
None 

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2018/19 in Auditor 
Guidance Note AGN/02.  The AGN is available from the NAO website (www.nao.org.uk) 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 

External Auditor Signature 
 

27/09/2019 
 

Date 
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Agenda Item 008  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

FINANCIAL REPORT TO END OF AUGUST 2019 

1.0 Purpose of this report 

1.1 This report contains the financial report to the end of August 2019. It contains the usual 

financial data, with the appropriate commentary where budget lines show a variance of 

15% or more. 

2.0 Balances 

2.1 As at 31 August, the councils reconciled bank account balances were as follow: 

 
Balance as per bank 

statement 

Balance less 

unpresented payments 
 

Lloyds Current Account 28,628.66 24,957.62  

Lloyds Deposit Account (instant access) 232,495.31 232,495.31  

Lloyds 32-day Deposit Account 232,488.92 232,488.92  

CCLA Public Sector Fund 40,000.81 40,000.81  

Caretakers Float 50.00 50.00 * 

Total 533,663.70 529,926.66  

 *not reconciled at last period end  

2.2 Bank Account Transfers in the period 

Date From  To Value 

9 August 2019 Lloyds Deposit Lloyds Current £15,000 

 

2.3 The councils balance sheet as at 31 August 2019 was as follows: 

Balance Sheet as at 31 August 2019 

Current Assets £ £ £ 

Debtors 10,947   

VAT Control Account 4,691   

Prepayments 0   

Lloyds Current  24,958   

Lloyds Deposit  232,495   

Lloyds 32-day Deposit  232,489   

CCLA Public Sector Fund 40,000   

Caretakers float 50   
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 545,630   

Total Assets   545,630 

    

Current Liabilities    

Accruals2 5,469   

  5,469  

Total Assets less Current Liabilities  540,161 

  

Represented by   £ 

General Reserves  279,115 

Reserves – CIL  155,737 

Reserves – Elections  5,000 

Reserves – Neighbourhood Plan  5,000 

Reserves – Parish Facilities  25,000 

Reserves – Whitegrove CC  2,000 

Reserves – Brownlow Hall  44,475 

Reserves – Frost Folly upkeep  23,834 

   540,161 

2  accruals are made up of £5,400 for office service charges not charged. 

3.0 Financial Report 

3.1 The financial report showing the income and expenditure to 31 August 2019 is attached.  

3.2 There are no significant variations (+15%) to report.  

3.3 A review of the balances will be carried out at the end of September (half year) and any 

predicted overspends reported to the committee. Where projects are completed and 

underspends remain, the Clerk is authorised to vire between cost codes. A report will be 

produced before this takes place. 

4.0 Income v Expenditure 

4.1 Table 1 show the budgeted income and expenditure for 2019/20 and the accrued 

expenditure from 2018/19, which shows a shortfall of £51,841. Table 2 shows how that 

shortfall is made up. 

Table 1 £ £ 

Agreed Expenditure 19/20 301,791  

Accrued expenditure CF from 18/19 17,500  

Total expenditure (as shown on report)  319,291 
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Budgeted Income  267,450 

Difference  51,841 

  

Table 2 £ £ 

Transfer from CIL 20,000  

Net transfer from reserves 14,341  

Accrued expenditure from 18/19 17,500  

total  51,841 

 The figures quoted for the budget and shortfall are detailed in item 610 from the Council 

meeting of 30 January 2019. 

5.0 Recommendation 

5.1 Members are asked to note the content of this report. Members are reminded that 

advance site of questions to the Clerk relating to this report will allow for answers to be 

given at the meeting. 
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Agenda Item 010  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

MINUTES FROM COMMITTEE MEETINGS 

FINANCE & GENERAL PURPOSES COMMITTEE 

held on Tuesday 27 August 2019 at 7.45pm in the Warfield Parish Council Office  

Present: Councillors Wilson (Chair), Ms Dulieu, Fitzwilliams, Strudley and Mrs Wallen 

In attendance: The Parish Clerk 

001. Apologies for absence 

 Apologies for absence were received from Cllr Mrs Barnard. 

002. Declarations of interest 

 A declaration of interest was received from Cllr Mrs Wallen as a participant at the Jealotts 

Hill Community Landshare. 

003. Minutes of the previous meeting 

 The minutes of the meeting of 23 July 2019 were circulated to members in advance of the 

meeting. Approval of the minutes was proposed by Cllr Ms Dulieu and seconded by Cllr 

Strudley and the minutes were APPROVED by members present.  

004. Matters arising from the previous meeting 

The Clerk advised members that the Absence Policy was still being worked on and would 

be brought to the next meeting of the committee. 

The Clerk updated members on the summer bookings that had taken place at the 

Brownlow Hall and the Whitegrove Community Centre. 

005. Financial Report  

 The Clerk circulated to members ahead of the meeting the Financial Report to the end of 

July 2019. 

Members noted the transfer of balances between accounts and asked the Clerk for 

information on the interest rates received. The Clerk reminded members that the 

councils Investment Strategy required the council to put the security of reserves and 

liquidity of its investments ahead of returns, but would provide details ahead of the next 

meeting. 

The financial report was noted. 

The Chair brought forward item 8 on the agenda. 
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008. Jealotts Hill Community Landshare 

 At the meeting of the full council on 24 July members asked the committee to examine 

further the resources the council could be required to use to allow the Jealotts Hill 

Community Landshare project to continue. The Clerk circulated a report to members 

ahead of the meeting. 

The report set out the maximum resources that the Clerk had identified could be 

required to ensure the project remained open beyond 31 March 2020 and how the parish 

council could meet these. The report set out a series of mitigations that could offset the 

resource requirements on the council, the most significant being that a new structure for 

the project could be established to manage and fundraise for the project. 

Members noted the contents of the report and the options the council could consider.  

Members decided to make the following recommendations to council: 

 That in principle, the council guarantees funding and support for the project for 2020/21, 

subject to; 

1. Discussion and agreement between the remaining partners as to the future 

structure of the project, and; 

2. Sufficient progress on the project structure is made by 31 December 2019. 

Further detail on the resourcing of the commitment would be made through the budget 

process and would be subject to further scrutiny. 

006. Brexit 

 The Clerk circulated a paper to members outlining the potential impact of Brexit on the 

council.  

 The report was noted. 

007. Insurance 

 The Clerk circulated a paper to members on the upcoming Insurance renewal for 

2019/20.  

The Clerk outlined key changes to the policy and answered questions from members.  

Members noted the report and recommended the confirmation of the renewal terms to 

council. 

009. Grant Awarding Policy & Grant Arrangements for 2020 

 The Clerk circulated to members the updated Grant Awarding Policy and the 

arrangements for awarding grants for 2020. 
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Subject to minor amendment the committee recommended approval of the policy to full 

council and noted the arrangements of 2020. 

010. Equality & Diversity Policy 

 The Equality & Diversity Policy was circulated to members ahead of the meeting and was 

an updated version of the policy reviewed by the committee in June. 

 Members considered the policy and asked for a minor amendment to be made to the 

scope of the policy. With this amendment, the committee agreed to recommend 

approval of the policy to council. 

011. Report from the Responsible Financial Officer 

There was no report from the Responsible Financial Officer, although it was noted that a 

vacancy remained on the Staffing Committee and that the committee would be required 

to meet to  agree the role of the new Finance Officer budgeted for this financial year. 

Members discussed reviewing the scope of this role and agreed this should be looked at 

by the staffing committee. The vacancy would therefore be considered at the next 

meeting. 

012. Payments  

Payments were tabled at the meeting. They were proposed by Cllr Fitzwilliams, seconded 

by Cllr Ms Dulieu and APPROVED for payment. 

  

 

 

 

 

 

 

 

 

 

 

 

 

Cheque Payments  invoice total 

4684 ABA (Construction) Ltd play area inspections £163.98 

4685 Bracknell Town Council allotment works and BARDO delivery £396.00 

4686 Circle Cleaning Services contract cleaning £824.00 

4687 Susan Ellis Data protection services £25.00 

4688 In 2 Sport Sports club provision £288.00 

4689 Rialtas Business Solutions Software renewal £142.80 

4690 Suds Window Cleaning window cleaning £168.00 

4691 Vision ICT website design charges £1,344.00 

4692 Wokingham Borough Council Wren printing charges £240.04 

4693 Daniel Bishop mileage and float reconciliation £192.29 

4694 HMRC PAYE & NICS £1,120.14 

4695 Berkshire Pension Fund pension contribution £838.99 

     

   £5,743.24 

Direct debit   

DD Bracknell Forest Council Election charges 2019 £4,124.33 

DD NEST Pension contributions £80.86 

   £4,205.19 
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013. Date of the next meeting 

 The date of the next meeting is on Tuesday 24 September 2019.   

014. Closure of the meeting 

 There being no further business the meeting closed at 10.04pm 

 

 

PLANNING & TRANSPORT COMMITTEE 

held on Thursday 29 August 2019 at 7.45pm in the Warfield Parish Council Office 

Present: Councillors M Jones (chair),  Ms Dulieu, Ms Thorin and Mrs Wallen 

In attendance: The Parish Clerk 

001. Apologies for absence 

  Apologies for absence were received from Cllr Fitzwilliams. 

002. Declarations of interest 

 Cllr Ms Dulieu declared an interest regarding the appeal for the Land at the Elms, 

Warfield Park. 

003. Minutes of the previous meeting held on 8 August 2019 

 The minutes of the meeting held on Thursday 8 August 2019 were circulated to members 

ahead of the meeting. The minutes were proposed by Cllr Ms Dulieu, seconded by Cllr Ms 

Thorin and APPROVED by members present. 

The chairman signed the minutes. 

004. Matters arising 

TPO 1318 Hayley Green is now listed on the BFC portal. 

The installation of a container on land adjacent to The Coach House at Warfield Park has 

been investigated by the BFC Enforcement team and they have deemed that no further 

action is required. 

005. Correspondence and items for information 

 The Clerk advised members that correspondence had been received through BFC 

regarding works to install a road junction at land at Fairclough Farm from 20 September 

for around 5 weeks. 

 A copy of an objection letter sent to BFC was received regarding 19/00055/OUT land east 

of Newell Hall from Cheryl Connell. 

006. Public participation 
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There were no requests from members of the public to speak. 

007. Planning & tree applications (BFC lists 29/19, 30/19 and 31/19)  

 Planning List BFC 32/19 

19/00677/FUL  16 Old Lands Hill, Bracknell, Berkshire RG12 2QX 

Part conversion of garage into habitable accommodation. 

Considered no objection 

19/00681/FUL  3 Marbull Way, Warfield, Bracknell, Berkshire RG42 2PR 

Erection of a single storey rear extension. 

Considered no objection 

Planning List BFC 33/19 

 19/00717/PAA  Windmill Farm Malt Hill, Warfield, Bracknell, Berkshire 

Application for prior approval change of use of existing agricultural buildings to use as 4x 

residential dwellings (C3). 

Recommended refusal 

The committee considered the proposal to be excessive development in the green belt 

and that it would create a ‘small housing estate’ along with application 19/00718/PAA. 

Concerns were also made about increased traffic on a rural lane and that a street scene 

would be created on green belt agricultural land. 

19/00718/PAA  Storage Barn Windmill Farm, Malt Hill, Warfield, Bracknell, Berkshire 

Application for prior approval change of use of existing agricultural buildings to use as 1x 

residential dwelling (C3). 

Recommended refusal 

The committee considered the proposal to be excessive development in the green belt 

and that it would create a ‘small housing estate’ along with application 19/00717/PAA. 

Concerns were also made about increased traffic on a rural lane and that a street scene 

would be created on green belt agricultural land. 

19/00149/TRTPO  73 Top Common, Warfield, Bracknell, Berkshire RG42 3SH 

TPO – 186 – application to prune 1 tree. 

Observations 

Members felt the proposal was excessive but should be left to the decision of the Tree 

Officer. 
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19/00721/PAA  Nuptown Piggeries Hawthorn Lane, Warfield, Bracknell, Berkshire RG42 

6HU 

Application for prior approval for the change of use of 2x agricultural buildings to 5x 

dwelling houses (C3) following demolition of part of the buildings. 

Recommended refusal 

The proposal was felt to be over development in the green belt. That it would create 

excessive traffic on a rural lane and was not in keeping with other homes in the lane. 

Planning List BFC 34/19 

 19/00694/FUL  Rosemary Warfield Street, Warfield, Bracknell, Berkshire RG42 6AR 

Erection of single storey rear extension, loft conversion including roof lights forming 

habitable accommodation in roof space and erection of detached garage following 

demolition of existing garage. 

Recommended refusal 

Members were considered the proposed dormer is out of keeping with the street scene 

and over-bearing on the neighbouring property. Re-siting the garage will affect the 

neighbouring tree roots covered by TPO 382. Members were concerned there was 

insufficient mitigation for the confirmed bat roost. 

008. Planning determinations of Bracknell Forest Council 

It was reported to the meeting and noted by members that the following applications 

have been concluded by BFC since the last committee meeting: 

 19/00169/FUL  Fiveways Jigs Lane North, Warfield, Bracknell, Berkshire  

Formation of dropped kerb and access with associated walls and gateway following 

removal of existing access.  

Withdrawn  

19/00521/T  Land at south west of Abbey Place, Abbey Place, Warfield, Bracknell, 

Berkshire  

Siting for a temporary period of site office and ancillary accommodation (accessed from 

land to the south), associated with residential development at Watersplash Lane (planning 

permission 16/01274/FUL). 

Approval by Delegated Decision 

19/00556/FUL  Badgers Mead Maidenhead Road, Warfield, Bracknell 

Erection of part single, part two storey side extension with first floor balcony forming link to 

detached garage, and installation of dormer to garage following removal of existing 

stepped access. 
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Approval by Delegated Decision 

19/00630/FUL  1 Sage Walk, Warfield, Bracknell, Berkshire RG42 3SE 

Conversion of existing conservatory roof material to tile and alteration to fenestration. 

Approval by Delegated Decision 

Members noted that the BFC Planning Committee possibles list included applications 

19/00717/PAA, 19/00719/PAA and 19/00721PAA all discussed this evening. 

009. Planning appeals 

Members noted the planning appeal regarding Scotland House would be held on 17 

September at 10am.   

The appeal for land at The Elms was being dealt with by written representations by 10 

September. 

010. Ongoing issues 

a. CIL and S106 contributions  

There were no updates reported. 

b. Current and potential enforcement cases  

There were no updates reported.  

011. Representative reports 

Cllr Ms Thorin mentioned that a container on be sited on land off Malt Hill. The Clerk 

asked for further information so this could be investigated. 

Cllr Ms Dulieu advised that the refrigerator unit was list on Wellers Lane. The Clerk would 

chase with Cllr Harrison. 

Cllr M Jones reported that the lights at the Plough & Harrow were now working. 

012. Date of next meeting 

The date for the next meeting was scheduled for 7.45pm on Thursday 19 September 

2019. The Clerk would check members availability for this date.  

013. Closure of the meeting 

There being no further business the meeting closed at 8.47 pm.  
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Agenda Item 011  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

UPDATE ON THE BRACKNELL FOREST LOCAL PLAN 

1.0 Purpose of this report 

1.1 This report provides an update to members on the proposed further consultation of the 

 Bracknell Forest Local Plan 

2.0 Background 

2.1 At the Executive meeting of Bracknell Forest Council on 24 September approval was 

 sought to carry out consultation on a revised strategy following consideration of changes 

 in national policy, previous comments and new evidence for the developing Bracknell 

 Forest Local Plan. 

2.2 Approval was given for a publication of the draft Bracknell Forest Local Plan and other 

supporting consultation documents to published for a period of public consultation 

starting on Friday 25 October and ending on Friday 6 December 2019.  

2.3 There are a number of proposed changes to the plan from those considered during 

earlier consultations, including proposals for a new garden village and science park at 

Jealotts Hill. 

2.4 The emergence of these proposals came out from a press release from Bracknell Forest 

Council for which the council had no prior knowledge of the release. The Clerk has wrote 

to Andrew Hunter, Director – Place, Planning & Regeneration to express disappointment 

that such a major announcement was not shared with the parish council ahead of the 

release. A request was also made for planning officers to attend a session with members 

to discuss the plan and answer any questions that may arise. A response from Max Baker 

- head of Planning to the letter did not specifically mention meeting with the council, 

although it indicated that consultative sessions would take place in Warfield.  

2.5 At a recent planning training session the request was again made by members to Max 

Baker and was ruled out. The Clerk is looking at further options and will update members 

at the meeting. 

2.6 Members should note that the final version of the plan and consultation documents and 

processes have not be released yet. Once they are they will be circulated to members 

and discussion will be arranged through the appropriate committees to frame a 

response. 

3.0 Recommendation 

 Members are asked to note the contents of this report. 
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Agenda Item 012  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

PARISH PLAN 

1.0 Purpose of this report 

1.1 This contains the proposed parish plan for adoption by the council.  

2.0 Background 

2.1 the Parish Plan working group have been developing the plan for the last few months 

following the elections of May 2019. 

2.2 The plan sets out the goals and intentions of the parish council. The plan is attached on 

the following pages. 

3.0 Actions to follow 

3.1 On adoption of the plan the Clerk will arrange for committees to review the plan and 

decide how to implement elements of it. A reporting programme will be developed to 

report on the plan quarterly to council. 

3.2 It is proposed that the plan be printed and circulated to all households in the parish 

alongside the next Wren (due for delivery w/c 22 November). This is a tight deadline and 

council will need to agree funding for design and printing costs and proofs developed. 

The recommendation of the Clerk is that the costs of design and printing and final layout 

be delegated for approval to the Finance & General Purposes Committee meeting of 22 

October. 

3.3 Items within the plan will have budgetary requirements to proceed. With the budget now 

underway, these elements will be built in once matters have been considered by 

committees. However, the full picture may not become apparent until later in the budget 

process. 

7.0 Recommendations 

 1. Members are asked to approve and adopt the Parish Plan 

2. That committees consider how the plan is to be progressed at the earliest 

opportunities 

3. That full council monitors the progress of the plan quarterly 

4. The plan is reviewed and revised annually 

5. Design and print cost approval is delegated to the Finance & General Purposes 

Committee 
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DRAFT PARISH PLAN 2019-2023 

 
Introduction: 
This Parish Plan is a statement of the priorities and principles which will guide the focus and decisions of your Parish Council in the three years to the next election in 
May 2023.  Although community issues & conflicts cannot be eliminated and the continuing pressure on provision of new housing will inevitably cause change, 
adherence to these principles will help reconcile differences within the community and help your elected Councillors and the Parish Officers act with consistency in 
reaching decisions that have broad support and deliver community benefits. 
 

The Context: 
 There are 4 main elements in the work of the Parish Council and of your Councillors: 
 

1. To be interested in, and knowledgeable about the issues affecting the local community so that appropriate decisions are made, including the use of public 
money raised from the local rates.                                                                                                                            

2. To administer Parish assets and facilities to the best possible advantage of the residents.                          
3. To represent the interests of the local community on the matters determined by Bracknell Forest Council such as Planning, Education, Transport and Leisure           
4. To monitor the service delivery of local amenities and to be the conduit through which the views of residents can be registered or drawn to the attention of 

appropriate Borough departments and other responsible bodies. 
 

Although Warfield has a large and growing population, the Parish Council owns almost no land or other tangible assets. It therefore has a limited capability to take 
independent action on the provision of open spaces and community facilities. 
 

All Parishes must accept that their local authority, in our case Bracknell Forest Council (BFC), has the authority to take unilateral decisions affecting the environment, 
housing, green space, highways and infrastructure. The role of Councillors and Council Officers is to influence those decisions to the advantage of the Warfield 
community as best we can. 
 

The Format: 
The Parish Plan is contained under five operational areas:  Environment, Parish Amenities, Development, Community and Accountability.  These do not cover everything 
the Parish residents and Councillors are involved with or concerned about, but they do highlight those topics and issues that are considered of greater significance or 
concern within the 3-year period. Each area is subdivided into specific goals, which are defined deliverables, and intentions, which reflect the principles and priorities 
your Council and its Officers will pursue.  
 

Monitoring & Review: 
Progress toward meeting specific goals and intentions will be monitored by council committees with quarterly reports to the Full Council.  The Parish Plan will be 
reviewed and revised annually.  Residents’ comments and suggestions are welcomed at any time and will be carefully considered as part of the review process. 
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1. ENVIRONMENT (Monitored by Amenities) 
Specific Goals: Parish Committee Timescales 

1) Create an Environment Working Group to update the Warfield Environmental and Climate 
Change Action Plan; (see note 1) 

2) Reduce litter by (a) taking part in the Great British Spring Clean each March and (b) 
engage with local schools through anti-litter events and activities; 

 

Amenities 
 
Amenities 

March 2020 
 
March 2020 &  
On-going 

The Parish Council intends to: 
a. Look for opportunities to reduce (i) the Parish Council’s carbon footprint and (ii) plastic waste; 
b. Promote recycling and the reduction of plastic waste; investigate becoming a Surfers Against Sewage ‘Plastic Free Community’; 
c. Protect trees, promote woodland conservation and support hedge and tree planting; 
d. Maintain high vigilance and work with BFC enforcement officers to combat fly-tipping, littering and dog fouling; 
e. Encourage developers and BFC to plant wildflowers, maintain roadside verges and undertake other works for the benefit of biodiversity; 

 

  

2. PARISH AMENITIES (Monitored by Amenities) 
Specific Goals: Parish Committee Timescales 

1) Building work started on the new Community Hub at Priory Fields; 
2) Connect water, build community facilities, plant hedges and establish a management 

association at Quelm Allotments; 
3) Jealotts Hill Community Landshare (JHCL) (a) to make significant progress towards 

establishing a new managing structure and (b) is financially stable; 
 

Amenities 
Amenities 
 
Finance & General Purposes 

April 2023 
September 2020 
 
December 2019  
March 2021 

The Parish Council intends to: 
a. Provide a range of halls and spaces to meet a variety of needs; 
b. Look for deliverable opportunities to increase the number of allotments sites within the parish; 
c. In partnership with BFC and Warfield Memorial Ground Trust, maintain and improve local play areas; 
d. Proactively pursue opportunities to (i) locally manage parks and public spaces such as Westmorland Park and to (ii) expand other local 

amenities operated by the Parish Council;  
e. Promote all Suitable Alternative Natural Greenspace (SANG) and promote other accessible green areas in the parish; 
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3. DEVELOPMENT (Monitored by Planning & Transport) 
Specific Goals: Parish Committee Timescales 

1) Deliver the Warfield Neighbourhood Plan; 
 

Full Council October 2020 

The Parish Council intends to: 
a. Maintain vigilance of the delivery of the Warfield Supplementary Planning Document (SPD) and ensure the Green Way continues at the same 

high standards as Area 2; 
b. Oppose inappropriate speculative development within Warfield through continued scrutiny of planning applications; 
c. Work to protect existing green space and to ensure new developments encourage bio-diversity; (2) 
d. Influence the next Bracknell Forest Local Plan; 
e. Encourage and campaign for the wider provision of renewable energy within the parish; 

 
 

4. COMMUNITY, WELLBEING & SAFETY (Monitored by Finance & General Purposes) 
Specific Goals: Parish Committee Timescales 

1) Update and reissue local walking and cycling routes and guides; (3) 
2) Produce a local guide to welcome new residents to the Parish; 
3) Finance outdoor gym equipment at Westmorland Park; 

Finance & General Purposes 
Finance & General Purposes 
Finance & General Purposes 
 

April 2020 
May 2020 
March 2023 

The Parish Council intends to: 
a. Promote a sense of community by running, facilitating and supporting a wide range of events and activities which enhance the lives of 

Warfield residents; (4)  
b. Continue to make grants to local groups which enhance the lives of Warfield residents; 
c. Help reduce speeding in Warfield by (a) promoting and supporting the establishment of more Community SpeedWatch groups and (b) 

maintaining pressure on BFC to introduce traffic calming measures where needed; (5) 
d. Promote walking and cycling within the Parish, including working with schools to reduce ‘school run’ traffic and parking issues; (6) 
e. Maintain pressure on BFC to ensure road junctions are improved and there are enough safe places to cross busy roads; 
f. Encourage good parking practice in residential areas and around our schools; 
g. Investigate and develop improved youth provision and activities; 
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5. ACCOUNTABILITY & ACCESSIBILITY  (Monitored by Finance & General Purposes) 
Specific Goals: Parish Committee Timescales 

1) Improve communication with residents about the work of the Parish Council; (7) 
2) Raise the profile and accessibility of the Parish Council and Councillors; (8) 
3) Provide meaningful opportunities for public participation at Parish Council and Committee 

meetings; 
4) Establish a team of volunteers to support local events; 

 

Finance & General Purposes 
Finance & General Purposes 
Full Council & Chairman 
 
Finance & General Purposes 
 

April 2020 
August 2020 
August 2020 
 
July 2020 

The Parish Council intends to: 
a. Ensure public money is well managed and used effectively to benefit local residents; 
b. Ensure the Council effectively meets the needs of a growing Warfield; 
c. Ensure residents receive first class customer service; 

 

Notes: 

1. This policy would be aligned to BFC documents and policies such as the Bio-Diversity Action Plan, Rights of Way Improvement Plan and future 
Climate Change Action Plan.  It would cover issues such as recycling, protecting trees, planting trees, fly tipping, carbon footprint, hedge planting, 
verges and litter reduction. 

2. This could include planting wildflowers, maintaining verges, creating hedgehog streets and including bat boxes and swift boxes in building designs. 
3. In addition, we will investigate creating an app for mobile devices for new and existing routes. 
4. Events the Parish Council runs and / or facilitates with others include the Produce Show; Arts Week; Vegetable Take and Grow; Family Cycle Ride; 

Gardening Competition and Christmas tree lighting.  The Parish Council also supports the Village Fete and attends Remembrance services. 
5. The establishment of SpeedWatch groups is not under the direct control of the Parish Council.  We will work with and support Thames Valley 

Police (TVP) and call for volunteers from the community to achieve this aim.   
6. For example, through supporting the annual Sustrans ‘Bike It’ event, considering grants for bike shelters, scooter pods and bike helmets and 

promoting other sustainable transport.  
7. This could include producing and delivering an annual report to residents; further enhancing the website and the use of social media; ensuring 

noticeboards are up to date and relaunch of The Wren. 
8. For example, re-launching / re-branding Parish surgeries, more opportunities for consultation at events such as the Village Fete and improving 

the Parish Assembly. 
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Agenda Item 013  

Council 9 October 2019 Responsible Officer: Jason Mawer 
 

JEALOTTS HILL COMMUNITY LANDSHARE 
 

A verbal update will be provided by the Clerk. 
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Agenda Item 014  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

POLICIES FOR APPROVAL 

Absence Policy 

 

1.0 Purpose of this report 

1.1 This report contains the draft Absence Policy for approval by council.  

2.0 Introduction 

2.1 The policy was considered by the Finance & General Purposes committee in June and 

further work has been undertaken to provide greater clarity and to meet the aspirations 

of the council as an employer of choice. 

2.2 The policy has been expanded to cover more detail on the discretionary leave the council 

may wish to offer, as well as the terms of that offer, to employees.  

2.3 The policy has been broken down into sections covering statutory and discretionary 

absence and leave.  

2.4 For discretionary leave, proposals are made for whether elements should be paid or 

unpaid. For statutory elements, pay is either at contractual rates or statutory rates.  

2.5 While this document has been prepared as a policy, the Clerk will prepare a procedural 

document should be developed to provide more clarity on the detail of the elements 

defined as discretionary leave.  

2.6 The Finance & General Purposes committee recommends adoption of the policy and the 

proposed timescales and payment elements. 

3.0 Recommendation 

 Members are recommended to approve 

 1. Absence Policy 
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Warfield Parish Council Approved  

Absence (Leave)Policy 
Review by October 2021 

 

1.0 Introduction 

1.1 Warfield Parish Council seeks to be an employer of choice. It recognises that on occasions 

employees will need to be absent from work for a variety of reasons. The council will 

support its employees through periods of absence that may be required, while ensuring it 
can continue to deliver its services, commitments and statutory functions. 

1.2 This policy is a guide for managers and employees and sets out both the statutory and 
discretionary absences and leave that may be encountered and how these will be dealt 
with. The policy also covers how any breaches of the absence policy will be dealt with. 

2.0 Scope 

2.1 This policy covers both absence and leave that may be classed as statutory or contractual 
(as laid down in law or contract of employment), or at the discretion of the council.  

2.2 This policy will apply to employees of the council. Councillors and volunteers are not 

subject to the provisions of this policy. Councillors requiring a period of absence are 
advised to contact the Clerk so the necessary arrangements can be put in place. 

2.3 A breach of this policy by employees may be dealt with under the Disciplinary Policy.  

3.0 Responsibility for implementation of the policy  

3.1 The council has overall responsibility for the effective operation of this policy.  

3.2 The Clerk is responsible for the implementation and of this policy. The Clerk will monitor 
and review the operation of this policy and make recommendations for changes to 
minimise risks to the work of the council.  

3.3 All employees will be briefed on this policy and provided with a copy. 

3.4 Questions regarding the content or application of this policy should be directed to the 
Clerk.  

3.5 The Clerk may discuss matters affected by this policy with the Staffing Committee or with 
the Chairman of the Council, or Chairman of the Finance & General Purposes Committee. 

3.6 Where the Clerk is the employee requiring leave or absence, this will be reported or 

requested through the Chairman of the Council or Chairman of the Finance & General 
Purposes Committee in the instances set out in section 9.                                                                                                                                                   

4.0 Monitoring and review of this policy 
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4.1 The Clerk shall be responsible for reviewing this policy annually to ensure that it meets 
legal requirements and reflects best practice and will bring any changes to council. 

4.2 The Council shall review the policy on a two-year review cycle, if no changes have been 
brought forward. 

5.0 Examples of Statutory and Discretionary Leave or Absence 

5.1 The following list shows the types of leave or absence that are covered within this policy 
and if they are of a statutory or discretionary nature.  

Statutory or contractual absence or 

leave 

Discretionary absence or leave 

Sickness Dependency leave 

Maternity leave Compassionate leave 

Paternity leave Exceptional leave 

Adoption leave Unpaid leave 

Fostering leave  

Annual leave  

6.0 Definitions 

6.1 The following definitions shall be applied: 

6.1.1  A “dependent” is the employee’s spouse or civil partner, child, parent or a person 

who lives in the same household as the employee but who is not his or her 
employee, tenant, lodger or boarder. Government guidance states that an elderly 

aunt or grandparent who lives in the employee’s household would be a qualifying 
dependant.  

7.0 Statutory and contractual absence or leave 

7.1 Sickness 

7.1.1 Sick leave shall be given and paid as per the arrangements stated in the 
employee’s Contract of Employment. 

7.1.2 Employees should contact the Clerk at the earliest opportunity to report sickness 

absence. For periods of sickness that extend beyond a 14-day period, the Clerk 
may discuss the situation with the Chairman of the Council and/or Chairman of 

the Finance & General Committee.  

7.1.3  All employees will be required to self-certify their sickness for periods of seven 
days or less, for periods greater than this a doctor’s certificate is required. 

7.1.4 If the sick leave involves the Clerk, the Chairman of the Council will be notified for 
any absence greater than five days. If the absence of the Clerk coincides with a 
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council or committee meeting, the chairman of that meeting will be notified at 
the earliest opportunity. 

7.2 Maternity, Paternity and Adoption/Fostering Leave 

7.2.1 Under the provisions of the Employment Rights Act 1996 (as amended by the 
Employment Act 2002 and regulations there under) members of employees will 
be entitled to apply for Maternity/Paternity/Adoption/Fostering leave.  

7.3 Annual leave 

7.3.1 Provisions for annual leave entitlement are set out in the contract of employment 
for each employee. 

7.3.2 Requests for annual leave shall be made to the Clerk. Annual leave must be taken 

at times agreed with the council. 

8.0 Discretionary absence or leave 

8.1 Discretionary leave is divided into four types, dependency leave, compassionate leave, 
exceptional leave and unpaid leave. 

8.2 Dependency leave  

8.2.1 Dependency leave is leave to deal with an unforeseen emergency involving a 
dependent to the employee. The time off is designed to cope with emergencies 

that cannot be postponed. The Clerk will consider each case on its merits and the 
individual circumstances involved. 

type Paid entitlement Note 

Dependents illness Yes- up to 10 days Dependent is defined in 
paragraph 6.1.1 

See paragraph 8.2.2 for more 
information 

Care arrangements Yes- up to 10 days Dependent is defined in 

paragraph 6.1.1 

See paragraph 8.2.2 for more 

information 

Withdrawn childcare 

arrangements 

Yes – for a discretionary 

period 

To allow time for alternative 

arrangements to be made 

To accompany a 
dependent to an 

appointment 

No – for a discretionary 
period 

Dependent is defined in 
paragraph 6.1.1 

Childs school is shut No For INSET day or bad weather 
etc. 

Child falls ill at school Yes – for a discretionary 

period 

To allow time for alternative 

arrangements to be made 
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8.2.2 All employees have the right to reasonable amounts of time off to deal with 
certain issues affecting dependents. This includes the following circumstances: -  

i.  To provide assistance on an occasion where a dependent falls ill, gives 
birth or is injured or assaulted;  

ii.  To make arrangements for the provision of care for a dependent who is ill 
or injured;  

iii.   Because of the unexpected disruption or termination of arrangements for 
the care of a dependent. 

8.2.3 In general, the time off is to make arrangements for care, etc. It is not a right to 

time off to provide continuing care. Case Law suggests that no more than a few 

hours or, at most one or possibly two days should be sufficient to deal with the 

immediate crisis.  

8.3 Compassionate Leave 

type Paid entitlement Note 

Bereavement and funeral 
arrangements of a very close 

relative 

Yes - up to 5 days  

Funeral of a relative or close 
friend 

Yes - 1 day  

8.4 Exceptional leave 

type Paid entitlement Note 

Religious observance No – 2 days  

Overstaying/delayed return No - discretionary Where the return from leave is 
delayed for reasons beyond the 

control of the employee 

Study/examination leave Yes- discretionary Employees studying for a 

qualification relevant to their 

current post or where it aids 
their professional 
development. 

Jury service Yes – discretionary Leave will be granted on 
production of a notification 
letter  

See paragraph 8.4.1 

Attendance at court as a 

witness 

Yes – discretionary  

Medical appointments Yes – discretionary Where possible appointments 

should be made outside of the 

employees working hours. 

Public service leave Yes – discretionary See paragraph 8.4.2 
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IVF treatment Yes – discretionary Reasonable time off will be 
granted for employees to 

attend medical appointments 
and treatments. Each case will 

be considered on a case by 
case basis. 

Other personal leave No - discretionary To attend a family wedding / 

graduation etc. 

 8.4.1 Where an employee is called for Jury service they should: 

▪ Provide a copy of the summons letter 
▪ Return to work on any day they are not required at court or if they become 

exempt from jury service. 

▪ Claim any loss of earnings under the juror’s allowance regulations. The council 

will make up the difference between the loss of earnings allowance and full 
pay. 

 8.4.2 The council can give a ‘reasonable’ amount of time off to employees if they are: 

▪ a magistrate (also known as a justice of the peace) 

▪ a local councillor 

▪ a school governor 

▪ a member of any statutory tribunal (for example an employment tribunal) 

▪ a member of the managing or governing body of an educational establishment 

▪ a member of a health authority 

▪ a member of the Environment Agency  

▪ a member of the prison independent monitoring boards (England or Wales) or 

a member of the prison visiting committees (Scotland) 

▪ a trade union member (for trade union duties) 

The amount of time off should be agreed between the employee and employer 
beforehand, based on: 

▪ how long the duties might take 

▪ the amount of time the employee has already had off for public duties 

▪ how the time off will affect the business 

  The council can refuse a request for time off if they think it’s unreasonable. 

Employees in the Army Reserves or other reserve forces have certain protections 
under employment law if they’re called up for service. 

 

8.5 Unpaid leave  
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8.5.1 The council will consider requests for unpaid leave for visiting family members 

abroad, urgent domestic problems, family illness (not covered elsewhere), 

attendance at optional religious festivals or for ant other family circumstance 
that may arise. Granting of this leave is at the discretion of the council. 

9.0 Leave and absence involving the Clerk 

9.1 The Clerk is responsible for managing their own workload and will act in the best 

interests of the council. With the exception of annual leave which is taken around council 
working requirements, the Clerk will make a request to the Chairman of the Council or 

the Chairman of the Finance & General Purposes Committee for any period detailed in 

this policy of greater than five days, unless stated differently. The Clerk will advise the 

Chairman of the Council or the Chairman of the Finance & General Purposes Committee 
of ahead of any appointment to a public service role of the nature of the duties and the 

timescales involved ahead of taking up such a role. The management of the time will 

then be the responsibility of the Clerk.  

10.0 Record keeping 

10.1 The Clerk shall be responsible for setting up and recording leave or absence taken under 

this policy and will report this to members of the staffing committee on a six-monthly 
basis.  

10.2 The annual leave year will run from January to December. Any other absence is recorded 
and monitored on a rolling year basis. 

11.0  Breaches 

11.1 Any breaches of this policy will be reported to the Council through the Staffing sub-
committee and are subject to the adopted Disciplinary Procedure.  
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Agenda Item 015 

Council 9 October 2019 Responsible Officer: Jason Mawer 

PAYMENTS 

1.0 Accounts for payment 

Accounts for payment will be tabled at the meeting. 
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Agenda Item 018  

Council 4 September 2019 Responsible Officer: Jason Mawer 

 

DATE OF THE NEXT MEETING 

The next meeting of the council will be on Wednesday 13 November 2019 at 7.45pm 
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Agenda Item 019  

Council 9 October 2019 Responsible Officer: Jason Mawer 

 

EXCLUSION OF THE PUBLIC AND THE PRESS 

 

A Member shall propose the motion “That under the Public Bodies (Admission to Meetings) Act 

1960 the public and representatives of the press and broadcast media be excluded from the 

meeting due to the consideration of items of business of a confidential nature.” 

 

0. 
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