
NOTICE OF EXTRA-ORDINARY MEETING
Full Council 

8.00pm on Wednesday 23 June 2021 

To Councillors 

Mrs Barnard, Dr Barnard, Mrs Collings, Ms Dulieu, Finch, Fitzwilliams, Mrs Gill, Ms K Jones, 

M Jones, McCracken, Strudley, Ms Thorin and Mrs Wallen 

You are summoned to attend an extra-ordinary meeting of Warfield Parish Council on 
Wednesday 23 June 2021 at 8.00pm. 

The meeting will take place in the outside space at Whitegrove Community Centre. Please 
enter via the side gate from the parking area. 

Any apologies for absence should be communicated to the Clerk ahead of the meeting. 

Jason Mawer 

Clerk to the Council 

The seven principles of public life 

Selflessness | Integrity | Objectivity | Accountability | Openness | Honesty | Leadership 
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AGENDA 
Extra-ordinary meeting of Warfield Parish Council 

7.45pm on Wednesday 23 June 2021 at the Whitegrove Community Centre 

Sound recording, photography, filming and use of social media at meetings that are held in public are permitted. 
Those wishing to record proceedings are however advised to contact the Parish Clerk for further information before 
the start of the meeting. This meeting will be recorded by the Clerk through the Zoom platform to assist with 
the production of the minutes of the meeting. 

No. Item Page 

001. Apologies for absence

002. Declarations of interest

Members are asked to declare any disclosable interest or affected interest in
respect of any matter to be considered at this meeting

 14

003. Internal Audit Report

To receive and note the report of the Internal Auditor

3-6 

004. Annual Governance & Accountability Return – Section 1

To approve the Annual Governance Statement for 2020-21

7-11 

005. Annual Governance & Accountability Return – section 2

To approve the Accounting Standards for 2020-21

12-13 

006. Staffing committee appointments

To appoint members to the Staffing Committee

007. Date of the next meeting

The next meeting of the council will be on Wednesday 7 July 2021

15 

008. Closure of the meeting
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Agenda Item 003 

Extra-ordinary Council 23 June 2021 Responsible Officer: Jason Mawer 

INTERNAL AUDIT REPORT 

1.0 Purpose of this report 

1.1 This report contains the internal audit report for the year ending 31 March 2021 prepared 
by Claire Connell. 

1.0 Contents and outcome 

1.1 The report contains a summary of the internal audit work conducted in 2020-21 relating 
to the sections in the Annual Governance & Accountability Return (AGAR). The comments 
of the Internal Auditor are included. 

1.2 The report notes that the matters raised in last years audit have been addressed. 

1.3 Members should note the internal auditors comment that sections K, L and O do not 
apply to the council.  

1.3 There are no outstanding matters, so the internal audit is unqualified on all matters, 
meaning that the systems and processes used are fit for purpose.  

1.4 The internal Auditor has agreed to sign off the relevant section of the AGAR and indicated 
that internal control objectives have been achieved once the council has agreed the 
assertions in the assurance statements. 

2.0 Requirements 

2.1 Members are required to note the report of the Internal Auditor. 

3.0 Recommendations 

3.1 Members note the report of the Internal Auditor. 
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Appendix 1: Summary of internal audit work covered in 2020-21 

Annual Return Section Comments 

A. Appropriate accounting records
have been properly kept
throughout the financial year.

Yes: Rialtas software is used. 

B. This authority complied with its
financial regulations, payments
were supported by invoices, all
expenditure was approved and
VAT was appropriately
accounted for.

Testing and review of systems shows that expenditure is 
properly incurred, payments approved and VAT appropriately 
accounted for. 

Payments have been made online this year with Councillors 
directly involved in releasing payments at the bank. 

C. This authority assessed the
significant risks to achieving its
objectives and reviewed the
adequacy of arrangements to
manage these.

Minutes, Standing Orders, Financial Regulations, insurance 
cover and the Risk Register indicate that there are proper risk 
assessment and management procedures. 

Standing Orders and Financial Regulations were updated in 
April 2019 and again in May 2021. 

The Risk Register for 2020/21 was adopted in March 2020. 

D. The precept or rates
requirement resulted from an
adequate budgetary process;
progress against the budget was
regularly monitored; and
reserves were appropriate.

The reporting of financial results and monitoring of actual 
against budget is carried out monthly using reports from the 
RBS software. 

The budget setting process for 2021-22 appeared thorough. 

Earmarked reserves were reviewed during the year and the 
General Fund has been increased 

E. Expected income was fully
received, based on correct
prices, properly recorded and
promptly banked; and VAT was
appropriately accounted for.

No significant issues were found during testing and review of 
systems.  

F. Petty cash payments were
properly supported by receipts,
all petty cash expenditure was
approved and VAT appropriately
accounted for.

Cash payments are low in number and value. 

A detailed review of these transactions has not taken place 
but it is considered to be a low risk area.  

G. Salaries to employees and
allowances to members were
paid in accordance with this
authority’s approvals, and PAYE
and NI requirements were
properly applied.

Generally payroll is operated correctly in-house using Payroo. 
Rates of pay were correct.  

One member of staff didn’t have pension contributions 
calculated on the back pay which was paid after the 
increases in national payscales were implemented. This will 
be corrected in the current year. 

H. Asset and investments registers
were complete and accurate and
properly maintained.

The fixed asset register had been updated for changes in 
assets during the year. 

I. Periodic and year-end bank
account reconciliations were
properly carried out.

Monthly reconciliations are performed. These are reviewed by 
Councillors. 

/continued overleaf 
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Appendix 1: Summary of internal audit work covered in 2020-21 (cont’d) 

Annual Return Section Comments 

J. Accounting statements prepared
during the year were prepared
on the correct accounting basis
(receipts and payments or
income and expenditure),
agreed to the cash book,
supported by an adequate audit
trail from underlying records and
where appropriate debtors and
creditors were properly
recorded.

Alan Harland’s accounts file was reviewed. 

These assertions have been met. 

K. If the authority certified itself as
exempt from a limited assurance
review in 2019/20, it met the
exemption criteria and correctly
declared itself exempt. (“Not
Covered” should only be ticked
where the authority had a limited
assurance review of its 2019/20
AGAR)

Not covered – the Council had a limited assurance review of 
its 2019/20 AGAR 

L. If the authority has an annual
turnover not exceeding £25,000,
it publishes information on a
website/ webpage up to date at
the time of the internal audit in
accordance with the
Transparency code for smaller
authorities

Not covered – the Council has a turnover exceeding £25,000 

M. The authority, during the
previous year (2019-20)
correctly provided for the period
for the exercise of public rights
as required by the Accounts and
Audit Regulations (evidenced by
the notice published on the
website and/or authority
approved minutes confirming the
dates set)

Yes 

N. The authority has complied with
the publication requirements for
2019/20 AGAR (see AGAR
Page 1 Guidance Notes).

Yes 

O. (For local councils only)
Trust funds (including

charitable) – The council met its
responsibilities as a trustee.

Not applicable 
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Agenda Item 004 

Extra-ordinary Council 23 June 2021 Responsible Officer: Jason Mawer 

ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN – PART 1 

1.0 Purpose of this report 

1.1 The council is required to approve the Annual Governance & Accountability Return each 
year ahead of submission to the External Auditor and its publication. This report covers 
the first part of the return. 

2.0 Background 

2.1 The council has a statutory duty to submit the Annual Governance & Accountability 
Return (AGAR) each year. The 2020-21 regime continues with the same external auditor, 
appointed by the SAAA (Smaller Authorities Audit Appointments) after due process.  

1.2 Our processes continue to be inspected by our internal auditor, Council is required to 
confirm its accounting and governance statements, and these are then submitted to the 
external auditor. At the same time, the public are invited to inspect the accounts. 

3.0 Annual Return 

3.1 The AGAR is attached for your consideration, along with a series of attachments that 
provide supporting information and comment. As a council, we are required to provide 
explanations on variances in section 2 that exceed 15%. 

3.2 The AGAR must be approved by council at its meeting, when members will be asked to 
confirm first the governance statements and then the accounting statements. At this 
point the Clerk and Chairman will sign the documents. 

3.3 The Internal Auditor has completed the 2020-21 audit and the final audit report was 
considered under item 3.  

3.4 The Clerk as Responsible Financial Officer will be happy to answer any questions 
members may have regarding the AGAR, ahead of the meeting. 

4.0 Governance Statements 

4.1 Members of the council are required to approve the annual governance statement that 
makes up section 1 of the AGAR ahead of the Accounting Statements. There are eight 
applicable assertions detailed below, with the steps the council has taken to meet them. 

4.2 Assertion 1: Financial management and preparation of the accounting statements 

Statement 

We have put in place arrangements for effective financial management during the 
year, and for the preparation of the accounting statements. 
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Actions taken 
 Prepared and approved a budget and precept in a timely manner ahead of the

start of the financial year.
 Monitored financial performance against its budget throughout the year.
 Has a responsible financial officer appointed who has maintained accounting

records throughout the year.
 Bank statements are reconciled throughout the year.
 Surplus funds are invested appropriately, and the council has an approved

Investment Strategy.
 The statement of accounts has been prepared in compliance with statutory

obligations and proper practices.

4.3 Assertion 2: Internal Control 

Statement 

We maintained an adequate system of internal control, including measures 
designed to prevent and detect fraud and corruption and reviewed its effectiveness. 

Actions taken 
 Standing Orders and Financial Regulations are in place and reviewed regularly

and updated as required.
 Payment controls are embedded within Financial Regulations along with

defined authority limits.
 Bank mandate regularly reviewed, and recommendations made to council.
 Payroll arrangements are robust, with payments to staff and associated

liabilities authorised by members.
 Appropriate arrangements with regards to VAT are in place.
 A system for Internal Audit is in place, conducted by an independent person.

4.4 Assertion 3: Compliance with laws, regulations, and proper practices 

Statement 

We took all reasonable steps to assure ourselves that there are no matters of actual 
or potential noncompliance with laws, regulations and proper practices that could 
have a significant financial effect on the ability of this smaller authority to conduct 
its business or on its finances.  

Actions taken 
 The council has appropriate decision-making processes in place
 Advice is made available to members by officers
 Decisions taken are lawful and within the powers available to the council
 The council does not have the general power of competence
 Regulations and applicable proper practices are reviewed to ensure compliance

and example being the changes introduced by the Account and Audit
Regulations 2015.
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4.5 Assertion 4: Exercise of public rights 

Statement 

We provided proper opportunity during the year for the exercise of electors’ rights 
in accordance with the requirements of the Accounts and Audit Regulations. 

Actions taken 
 The exercise of public rights took place between 1 September 2020 and 16

October 2020 and this year will take place between 28 June 2021 and 6 August
2021 as per regulations

 The Annual Return is published on the council’s website
 A notice of the conclusion of the external audit was published on the council’s

website

4.6 Assertion 5: Risk Management 

Statement 

We carried out an assessment of the risks facing this smaller authority and took 
appropriate steps to manage those risks, including the introduction of internal 
controls and/or external insurance cover where required. 

Actions taken 
 The council updated and reviewed its risk register during the year
 Appropriate insurance covers are in place and reviewed at least annually

4.7 Assertion 6: Internal Audit 

Statement 

We maintained throughout the year an adequate and effective system of internal 
audit of the accounting records and control systems. 

Actions taken 
 The council appointed Claire Connell as Internal Auditor who performed audit

checks for the year.
 Members of the Finance & General Purposes Committee review financial activity,

and this is also reported to full council.

4.8 Assertion 7: Report from Auditors 

Statement 

We took appropriate action on all matters raised in reports from internal and 
external audit. 

Actions taken 
 The council reviewed the Internal Auditors report. No actions were necessary.
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4.9 Assertion 8: Significant events 

Statement 

We considered whether any litigation, liabilities or commitments, events, or 
transactions, occurring either during or after the year-end, have a financial impact 
on this smaller authority and, where appropriate have included them in the 
accounting statements. 

Actions taken 
 No actions falling into this area have required noting.

4.10 Assertion 9: Trust funds 

This assertion is not applicable as the council does not manage any trust funds. 

5.0 Requirements 

5.1 Council is required to approve the Annual Governance Statement. 

5.2 The Chairman and the Clerk are required to sign the Annual Governance Statement 
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Agenda Item 005 

Extra-ordinary Council 23 June 2021 Responsible Officer: Jason Mawer 

ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN – PART 2 

1.0 Purpose of this report 

1.1 The council is required to approve the Annual Governance & Accountability Return each 
year ahead of submission to the External Auditor and its publication. This report covers 
the second part of the return. 

2.0 Annual Financial Statements 

2.1 Alan Harland has worked with the Clerk to produce a set of financial statements for the 
council for year end 31 March 2021. This data has been used to populate the accounting 
statements. These statements have been previously circulated to members at Finance & 
General Purposes Committee and the June council meeting. 

2.2 The statements have been checked by the Clerk and the Internal Auditor. 

2.3 The Annual Financial Statement is attached. 

2.4 The Clerk as Responsible Financial Officer has signed off the Accounting Statements and 
submits these to the council for approval. 

3.0 Requirements 

3.1 Council is required to approve the Accounting Statements. 

3.2 The Chairman is required to sign the Accounting Statements to confirm its approval. 
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Agenda Item 007 

Extra-ordinary Council 23 June 2021 Responsible Officer: Jason Mawer 

APPOINTMENT TO THE STAFFING COMMITTEE 

To follow 
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Agenda Item 008 

Extra-ordinary Council 23 June 2021 Responsible Officer: Jason Mawer 

DATE OF THE NEXT MEETING 

The date of the next meeting will Wednesday 7 July 2021 at 7.45pm 
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