
NOTICE OF MEETING 
Amenities Committee 

7.45pm on Tuesday 14 March 2023 

To Councillors 

Dr Barnard, Mrs Collings, Ms Dulieu, Mrs Gill, McCracken, M Jones and Ms Thorin 

 

You are summoned to attend a meeting of Amenities Committee on Tuesday 14 March 2023 
at 7.45pm. 

The meeting will take place in the Green Room, Brownlow Hall.  

Any apologies for absence should be communicated to the Clerk ahead of the meeting. 

 

 
Jason Mawer 

Clerk to the Council 

 

 

 

 

 

 

 

 

The seven principles of public life 

Selflessness | Integrity | Objectivity | Accountability | Openness | Honesty | Leadership 

 
 

  



AGENDA 
Meeting of Amenities Committee 

7.45pm on Tuesday 14 March 2023 in the Blue Room, Brownlow Hall 

Sound recording, photography, filming, and use of social media at meetings that are held in public are permitted. 
Those wishing to record proceedings are however advised to contact the Parish Clerk for further information before 
the start of the meeting. 

No. Item Page 

A22-070. Chairman’s welcome  

A22-071. Public participation (max duration 10 mins) 3 

A22-072. Apologies for absence 

To approve submitted apologies for absence. 

4 

A22-073. Declarations of interest 

Members are asked to declare any disclosable interest or affected interest in 
respect of any matter to be considered at this meeting. 

4 

A22-074. Minutes of the previous meeting 

To approve the minutes of the committee meeting of Tuesday 29 November 
2022 and for the minutes to be signed by the presiding chairman at the 
earliest opportunity. 

5 

A22-075. Clerks Report incorporating regular reporting 

The report contains actions taken on arising from the last meeting of the 
committee and other items for information, including recurring reports on 
usage and condition. 

7 

A22-076. Rates and Charges 2023-24 and draft charges 2024-25 

To consider rates and charges for 2023-24 and draft proposals for 2024-25 

9 

A22-077. Draft terms of reference 

To consider the draft terms of reference for the committee and its sub-
committees. 

12 

A22-078. Events  15 

A22-079. Date of the next meeting and future agenda items 

The date of the next meeting will be Tuesday 6 June 2023 

16 

A22-078. Closure of the meeting  

 



 

Agenda Item A22-071 FOR INFORMATION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

PUBLIC PARTICIPATION 
 

A period of up to 10 minutes  is set aside at the start of the meeting for the public to make either 
make a statement or ask questions of the committee. This time will also include any written 
representations received by the Parish Clerk in advance of the meeting. 

Each member of the public may speak for no more than five minutes, and they should direct 
their comments to the chairman of the meeting. 

If the matter raised is not on the agenda for the meeting the council, it may be discussed at a 
future meeting of the council. If the matter is on the agenda, the council will consider the matter 
raised at that time. 

A summary of the arrangements and rules regarding public participation can be found on the 
council website at www.warfieldparishcouncil.gov.uk 

Members of the public are reminded this is not a public meeting and they may only speak with 
the authority of the chairman of the meeting, who will decide who to call. Any person who 
obstructs the transaction of business at a meeting or behave offensively or improperly will be 
asked by the chairman of the meeting to moderate or improve their conduct or they will be 
asked to leave the meeting. 

Note to members: 

The following statements are taken from the approved guide to Public Participation (June 2019) 

3.6 Neither Councillors nor the Clerk should be put under pressure to respond immediately 
to comments made under public participation. Members of the public do not have a right 
to force items onto the council agenda nor to insist on how matters are recorded in the 
minutes. 

3.7 A question raised by a member of the public during a public speaking session shall not 
require a response and there should be no debate or discussion between the Council and 
the public. 

The Councils Standing Orders (May 2019) state: 

3 h.  A question shall not require a response at the meeting nor start a debate on the question. 
The chairman of the meeting may direct that a written or oral response be given.  

  



Agenda Item A22-072 FOR INFORMATION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

APOLOGIES FOR ABSENCE 
 

To approve apologies for absence and the reason given for the absence by members in advance 
of the meeting. 

Members present cannot approve apologies for members who have failed to respond to the 
meeting summons. 

 

 

 

 

 

 

 

 

Agenda Item A22-073 FOR INFORMATION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

DECLARATIONS OF INTEREST 
 

Members are asked to declare any disclosable pecuniary or affected interests in respect of any 
matter to be considered at this meeting. 

Any Member with a Disclosable Pecuniary Interest in a matter should withdraw from the 
meeting when the matter is under consideration and should notify the Parish Clerk in 
attendance that they are withdrawing as they have such an interest.  

If the Disclosable Pecuniary Interest is not entered on the register of Members interests the 
member must ensure this is updated within 28 days. 

Any Member with an affected Interest in a matter must disclose the interest to the meeting. 
There is no requirement to withdraw from the meeting when the interest is only an affected 
interest, but the Parish Clerk should be notified of the interest, if not previously notified of it, 
within 28 days of the meeting. 

 



Agenda Item A22-074 FOR DECISION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

MINUTES OF THE PREVIOUS MEETING 
 

MINUTES OF THE AMENITIES COMMITTEE MEETING 

Held in The Brownlow Hall on Tuesday 29 November 2022 at 7.45pm 

Members present: Cllrs Dr Barnard, Mrs Collings and McCracken 

Other attendees: Parish Clerk 

A22-047. Chairman’s welcome 

 Cllr Dr Barnard welcomed members to the meeting. 

A22-048. Public participation 

 There were no requests for public participation. 

A22-049. Apologies for absence 

 Apologies for absence were received from Cllr Ms Thorin. 

A22-050. Declarations of Interest 

Cllr Dr Barnard declared an interest as the ward councillor for Warfield Harvest Ride on 
Bracknell Forest Council. 

A22-051. Minutes of the previous meeting 

The minutes of the meeting of 6 October 2022 were circulated to members ahead of the 
meeting. Cllr Mrs Collings proposed approval of the minutes, and this was seconded by 
Cllr McCracken. The minutes were APPROVED by members present. 

A22-052. Clerks Report 

The Clerks report, incorporating regular reporting was circulated to members ahead of 
the meeting. Included in the report was the Parish Plan update. 

Members asked the Clerk about the ongoing management of the Memorial Ground. It 
was agreed that the council should help where it can and should arrange to meet the 
Trustees and the Cricket Club. 

The Clerk’s Report was noted.  

 

 

A22-053. Environmental Policy 



The Environment Policy was circulated to members ahead of the meeting following the 
review at the previous meeting. 

Members asked that the Warfield Neighbourhood Plan be referenced to 5.2.3.  

 Members agreed to recommend the policy for approval at full council. 

A22-054. Sub-committee set-up 

The set-up of the Events Sub-committee and the Environment Sub-committee was 
deferred to a future meeting. 

A22-055. Events and Activities for 2022-23 

The Clerk circulated a report to members on events and activities for 2022-23.  

The Clerk confirmed that the events calendar for the year will be published in the Wren in 
January and a call for volunteers made. 

Members noted the report. 

A22-056. Budget considerations 

Members discussed items for consideration in the budget for 2023-24. Members were 
concerned that a large increase in hire charges could impact regular users. It was agreed 
that the impact of the increase should be spread over two years. The Clerk suggested this 
should be 7.0% in each of 2023-24 and 2024-25. 

The Clerk was asked if provision should be made for the Community Hub. The Clerk 
advised that this would be funded from CIL receipts and that costs were not yet known, 
so it would be difficult to budget at this stage. 

A22-057. Date of the next meeting 

 The date of the next meeting was set for Tuesday 10 January 2023. 

A22-058. Closure of the meeting 

 The meeting was closed at 9.00pm 

 

Note: 

The meeting of 10 January 2023 was inquorate. 

 

 

  



Agenda Item A22-075 FOR INFORMATION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

CLERKS REPORT 
 

1.0 Purpose of this report 

1.1 This report contains actions taken following the last meeting of the committee and other 
items for information, including recurring reports. 

2.0 Actions taken from the last meeting 

2.1 No actions to report. 

3.0 Usage 

3.1 Usage at the Brownlow Hall and Whitegrove Community Centre remains on track against 
budget.  

3.2 Rental Income  

% of budget Regular hire Casual hire Other income total 

Brownlow 93.3% 71.9% 93.4% 90.8% 

Whitegrove 94.7% 72.0% - 94.2% 

 

3.2 Whitegrove Community Centre is expected to meet its budget income figure for the year. 
At the Brownlow Hall regular and other income should meet the budget expectations, 
casual hires will be 1k down on budget and will finish as 78.4%. 

3.3 The allotment site remains at full occupancy. Income from plots is at 105% for the year, 
lockers at 90%. Overall the allotment site has exceed budget slightly. 

4.0 Cleaning, caretaking, and maintenance  

4.1 Maintenance due to age of buildings continue to take time to repair or keep in good 
order. Works to repair damaged lighting in the male toilets at the Brownlow Hall have 
been completed, following an incident at a party have been completed. A loss of hot 
water at the Brownlow Hall kitchen is under investigation at the time of writing. 

4.2 Maintenance work on repairs to play area equipment at the Memorial Ground have been 
ordered. 

4.3 Quotes for the work on the reshaping of the slide bank at the Memorial Ground are being 
obtained. It is hoped to complete this work around Easter 2023. 

4.4 Works to convert the Green room to office accommodation will begin in April. 

5.0 Community Hub 

5.1 A verbal update will be provided at the meeting. 

 



6.0 Brownlow Hall lease matters 

6.1 Work on the revised lease for the Brownlow Hall is underway. The Clerk is expecting the 
updated lease imminently. 

7.0 Allotments 

7.1 Allotment inspections will be taking place when the growing season begins. An exact 
date is being finalised. Ad hoc inspections to deal with individual plot matters have been 
conducted and plotholders approached to take rectifying action. 

7.2 The water tanks have been cleaned and the water switched back on,  

8.0 Frost Folly 

8.1 Harrow Estates intend to handover Frost Folly SANG 2 shortly and have carried out works 
to the car park as required by the planning permission for the site. On completion the 
council will receive a lump sum for upkeep of around £24k. 

9.0 Caretaker 

9.1 The caretaker is currently recovering from an operation. Alternative arrangements to 
cover work have been put in place. 

10.0 Recommendations 

 Members are asked to note the report. 

  



Agenda Item A22-076 FOR INFORMATION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

RATES AND CHARGES 2023-24 AND DRAFT CHARGES FOR 2024-25 
 

1.0 Purpose of this report 

1.1 This report contains the proposed rates for users of the Brownlow Hall, Whitegrove CC 
for 2023-24 and 2024-25 and Quelm Allotments for 2024-25.  

2.0 Basis of changes 

2.1 Following the downturn in usage during the pandemic, the usage of the halls has 
returned to pre-pandemic levels. For 2022-23, rates were increased by an average of 4.0% 

2.2 The council is facing increased costs of at least 10% across most provision. Utilities 
charges are insulated until next winter through fixed pricing. Rather than hit groups and 
organisations with a 10% increase for the year, it is proposed to spread the increase for 
regular users by setting it at 7.0% for each of years 2023-24 and 2024-25 Inflation is 
forecast to be around 4.0% by budget setting time in 2024-25. It is proposed to increase 
the commercial and private hire rates at 10% for 2023-24. 

2.3 The community rate will rise by 10%. This is because the costs of operating the halls 
exceeds in most cases, the income generated. 

2.4 As in previous years, rates have been rounded to the nearest 25p. 

2.5 With the Green room no longer available for hire, the whole building rate is now the 
previous hall + 1 room rate.  

2.6 The maximum charge of 10 hours for a booking is also proposed to be withdrawn. 

3.0 Brownlow Hall & Whitegrove Community Centre 

3.1 The proposed rates for 2023-24 effective from Monday 3 April 2023 are: 

 Commercial / Private hourly Rates 

Location Room 
Current 

Rate 
Proposed 

Rate 
Change 

Brownlow Hall 

Whole Building1 £47.25 £52.00 +£4.75 

Hall only £36.50 £40.50 +£4.00 

Blue Room  £18.25 £20.25 +£2.00 
 

Whitegrove Community Centre Whole building £30.00 £33.00 +£3.00 
 

 

 

 



Regular hourly rates (for new users)3 

Location Room 
Current 

Rate 
Proposed 

Rate 
Change 

Brownlow Hall 

Whole Building £35.25 £35.00 -£0.25 

Hall only £18.75 £20.00 +£1.25 

Blue Room £15.00 £16.00 +£1.00 
 

Whitegrove Community Centre Whole building £15.50 £16.50 +£1.00 

 

 Community Rates (for new users)4 

Location Room Current 
Rate 

Proposed 
Rate Change 

Brownlow Hall 

Whole Building £24.00 £26.50 +£2.50 

Hall only £13.75 £15.25 +£1.50 

Blue Room £10.50 £11.50 +£1.00 
 

Whitegrove Community Centre Whole building £13.75 £15.25 +£1.50 
1. Includes the kitchen and the Rose room for all other bookings these rooms are available on a shared basis except for children’s 
parties. 

2. The extra room can be the blue room or green room only. 

3. Regular booking status is for weekly or monthly groups on application to the booking agent. 

4. Community rates are offered at the discretion of the booking agent. 

4.0 Draft regular rates for 2024-25 

4.1 The following rates, subject to approval in the 2024-25 budget round, will be applied to 
regular rates from Monday 1 April 2024. These rates will complete the two-year spreading 
of costs and are applied at 7.0% 

Regular hourly rates (for new users)3 

Location Room 
2023-24 

rate 
Proposed 

24-25 Rate 
Change 

Brownlow Hall 

Whole Building £35.00 £37.50 +£2.50 

Hall only £20.00 £21.50 +£1.50 

Blue Room £16.00 £17.00 +£1.00 
 

Whitegrove Community Centre Whole building £16.50 £17.50 +£1.00 

 

5.0 Weekly/special bookings 

5.1 During school holiday periods, the absence of the preschool opens the opportunity for 
youth orientated groups to make use of the council’s facilities. The practice has been for 



the committee to delegate to the Clerk the authority to negotiate weekly/special rates 
with organisations to achieve the best return for the council. 

6.0 Allotments 

6.1 The rates for the allotments are set one year in advance, with the rate set for 2023-24 set 
at the meeting in March 2022. A rate change will apply from 1 April 2024, and this see an 
increase of 7.5% on the 2023-24 rate. This reflects increased costs including waste 
collection and maintenance work. 

Plot Size 2022-23 rate 2023-24 rate 2024-25 rate 

Half plot £68.75 £71.50 £76.86 

Quarter plot £55.00 £57.20 £61.49 

1/8 plot £41.25 £42.90 £46.12 

 

7.0 Recommendations 

7.1 The committee is asked to approve the rates for 2023-24 and delegate the rate setting of 
special bookings to the Clerk. 

  



Agenda Item A22-077 FOR INFORMATION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

DRAFT TERMS OF REFERENCE 

 

1.0 Purpose 

1.1 This report contains the draft terms of reference for the Amenities Committee, 
Environment Sub-committee, and Events Sub-committee. 

1.2 The final approval of the terms will be made at the annual meeting of the council in May. 

2.0 Background 

2.1 The terms of reference have been updated to reflect the updated committee structure 
from May 2023 and the increased membership of the council. They have also been 
rewritten to make the terms easier to read. 

3.0 Committee Structure 

3.1 The proposed committee structure from May 2023 will be: 

 

 

 

 

 

 

Full Council

Finance & General 
Purposes Amenities

Environment  
(sub) Events (sub)

Allotment Liaison 
Group

Planning & 
Transport Staffing

Annual Parish 
Meeting WG



4.0 Amenities Committee 

Membership: Seven members of the council 

Quorum: Three 

Reports to: Full council 

 

 Role of the committee: This committee monitors the operation of the council’s facilities 
and land ensuring a high standard of provision. It considers the further development of 
these and future facilities. The committee will oversee the council’s events and 
environmental policy and activity. 

 1. to provide a good range of facilities, capable of giving benefit to people of all ages 
across the parish. 

 2. to oversee and review the management of the Brownlow Hall, Whitegrove 
Community Centre, Frost Folly Car Park, Quelm Allotments, and the councils play 
areas. 

 3. to ensure amenities are well maintained and that the necessary checks and 
inspections are carried out and where necessary to ensure that steps are taken to 
remedy any shortcomings, defects or problems arising.  

 4. To set develop and set policy and to confirm compliance. 

 5. to consider proposals for asset transfers to the council and make recommendations. 

 6. to have oversight of the greenspaces in the parish, to maintain trees and vegetation 
on council land. 

 7. monitor, protect, and promote the footpaths and rights of way within the parish. 

 8. to promote environmental sustainability in the parish and oversee the councils 
environmental policies and action plans. 

 9.. to review contracts and tenders. 

 10. to organise and promote events and activities. 

 

5.0 Environment Sub-Committee 

Membership: Five members of the council 

Quorum: Three 

Reports to: Amenities Committee 



 

Role of the sub-committee:  This sub-committee is delegated the function of the 
Amenities Committee to promote and monitor environmental policy and activity in the 
parish. 

 1. To review the councils Environmental Policy and make recommendations for any 
changes required. 

 2. To develop and monitor the council’s environmental action plans and activity. 

 3. To monitor green and blue infrastructure within the parish to identify concerns and 
recommend action where this takes in parish owned land. 

 4. To promote environmental sustainability across the council and the parish. 

6.0 Events Sub-Committee 

Membership: Five members of the council 

Quorum: Three 

Reports to: Amenities Committee 

 

Role of the sub-committee: This sub-committee is delegated the functions of the 
Amenities Committee to oversee events arranged or supported by the council. 

 1. Prepare the event programme and budget for the forthcoming year. 

 2. To review event planning and outcomes. 

7.0 Allotment Liaison Group 

Membership: 
Three members of the council* and three allotment 
representatives. 

Quorum: Three 

Reports to: Amenities Committee 

 *The chairman of the Amenities Committee will be one member of the group.   

Role of the group: To provide a forum to enable a mutual exchange of information and 
views about current and potential allotment issues between allotment stakeholders: 
Council members, allotment holders and Council staff. 

3.0 Recommendation 

3.1 Members are asked to comment on the draft terms of reference 



Agenda Item A22-078 FOR INFORMATION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

EVENTS AND ACTIVITIES 20023-24 
 

1.0 Purpose of this report 
1.1 This report contains an update on parish council events either directly organised or 

supported. 

2.0 Forthcoming Events 

2.1 The following events are scheduled for 2023 and 2024: 

 

Event Dates Notes 

Annual Parish 
Meeting 

16 March 2023  

Litter pick Spring 2023  

Coronation of 
Charles III 

6 May 2023 Budget provision will be made similar to 
the platinum jubilee. 

Warfield Plant Trail 21 May 2023  

Warfield Village Fete 10 June 2023  

Family Cycle Ride 25 June 2023  

Summer of Fun  26 July 2023 Planning underway 

Arts Week 2023 22-29 October 2023 Planning underway 

Christmas Tree 
lighting 

30 November 2023   

D-Day 80th 
anniversary 
commemorations 

6 June 2024 A national beacon lighting event will be 
held. 

  

4.0 Recommendations 

 Members are asked to note this report. 

  



Agenda Item A22-079 FOR INFORMATION 

Amenities 14 March 2023 Responsible Officer: Jason Mawer 

UPCOMING AGENDA ITEMS AND DATE OF THE NEXT MEETING 
 

1.0 Purpose of this report 

1.1 This report provides information on upcoming agenda items and the date of the next 
committee meeting 

2.0 Future agenda items 

2.1 the table provides a summary of non-regular agenda items that will be brought to future 
meetings 

Item Expected meeting date 

Lettings Policy June 2023 

  

  

 

3.0 Next meeting of the committee 

3.1 The date of the next committee meeting is scheduled for Tuesday 6 June 2023.  
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