NOTICE OF MEETING
Amenities Committee
7.45pm on Thursday 11 February 2021 (Virtual meeting)
To Councillors
Dr Barnard, Mrs Collings, Ms Dulieu, Mrs Gill, Ms K Jones and Ms Thorin
You are summoned to attend the meeting of Amenities Committee on Thursday 11
February 2021 at 7.45pm
The meeting will take place on the Zoom platform. Please use the link in the covering email or use the following details:
Meeting ID: 825 9265 5976
Passcode: 268301
Any apologies for absence should be communicated to the Clerk ahead of the meeting.

Jason Mawer
Clerk to the Council

The seven principles of public life
Selflessness | Integrity | Objectivity | Accountability | Openness | Honesty | Leadership
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AGENDA
Meeting of Amenities Committee
7.45pm on Thursday 11 February 2021 (Virtual meeting)
Sound recording, photography, filming and use of social media at meetings that are held in public are permitted.
Those wishing to record proceedings are however advised to contact the Parish Clerk for further information before
the start of the meeting.

No.

Item

001.

Public participation

002.

Apologies for absence

003.

Declarations of interest

Page
4

Members are asked to declare any disclosable interest or affected interest in
respect of any matter to be considered at this meeting.
004.

Minutes of the previous meeting

5

To approve the minutes of the committee meeting of Thursday 3 December
2020 and for the minutes to be signed by the presiding chairman at the
earliest opportunity.
005.

Matters arising from the previous meeting

006.

User update

7

To receive an update on the usage of the Brownlow Hall, Whitegrove
Community Centre and the Quelm Allotments.
007.

Maintenance, caretaking and ongoing projects report

9

To receive a report on the maintenance and upkeep of the council’s amenities
and the allotments.
008.

Hire Charges 2021-22

11

To consider hires rates and charges for 2021-22.
009.

Brownlow Hall Play Area

14

To consider options for the play area at the Brownlow Hall.
010.

Climate Change Action Plan

16

To receive an update from the Climate Change Action Plan working group
including revised terms of reference and name change.
011.

Allotment Plot allocation

19

To consider a request to change plot due to sewer works
012.

Date of the next meeting

21

The date of the next meeting will be Thursday 8 April 2021
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No.

Item

013.

Closure of the meeting

Page
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Agenda Item

001

Amenities 11 February 2021

Responsible Officer: Jason Mawer
PUBLIC PARTICIPATION

A period of up to 10 minutes is set aside at the start of the meeting for the public to make either
make a statement or ask questions of the committee. This time will also include any written
representations received by the Parish Clerk in advance of the meeting.
Each member of the public may speak for no more than five minutes and they should direct their
comments to the chairman of the meeting.
If the matter raised is not on the agenda for the meeting the council, it may be discussed at a
future meeting of the council. If the matter is on the agenda, the council will consider the matter
raised at that time.
A summary of the arrangements and rules regarding public participation can be found on the
council website at www.warfieldparishcouncil.gov.uk
Members of the public are reminded this is not a public meeting and they may only speak with
the authority of the chairman of the meeting, who will decide who to call. Any person who
obstructs the transaction of business at a meeting or behave offensively or improperly will be
asked by the chairman of the meeting to moderate or improve their conduct or they will be
asked to leave the meeting.

Note to members:
The following statements are taken from the approved guide to Public Participation (June 2019)
3.6

Neither Councillors nor the Clerk should be put under pressure to respond immediately
to comments made under public participation. Members of the public do not have a right
to force items onto the council agenda nor to insist on how matters are recorded in the
minutes.

3.7

A question raised by a member of the public during a public speaking session shall not
require a response and there should be no debate or discussion between the Council and
the public.

The Councils Standing Orders (May 2019) state:
3 h.

A question shall not require a response at the meeting nor start a debate on the question.
The chairman of the meeting may direct that a written or oral response be given.
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Agenda Items 004
Amenities 11 February 2021

Responsible Officer: Jason Mawer
AMENITIES COMMITTEE
MINUTES OF THE MEETING

Held virtually on Thursday 3 December 2020 at 7.45pm
Members present: Cllrs Dr Barnard, Mrs Collings, Ms Dulieu, Mrs Gill, and Ms Thorin
Other attendees: Parish Clerk and three others
001.

Public participation
A question was raised from the floor regarding allotment site works and improvements
to site.
This matter was covered elsewhere on the agenda. The Chair advised everyone that
before the new communal shed could be opened a COVID-19 risk assessment would be
required. The current tier 2 will impact upon usage and there was limited evidence on
how it could open in the current climate.

002.

Apologies for absence
No apologies for absence were due.

003.

Declarations of Interest
Cllr Dr Barnard declared an interest as the ward councillor for Warfield Harvest Ride on
Bracknell Forest Council.

004.

Minutes of the previous meeting
The minutes of the meeting of 1 October were circulated to members ahead of the
meeting. Cllr Mrs Gill proposed approval of the minutes and this was seconded by Cllr Ms
Dulieu. The minutes were APPROVED by members present.

005.

Matters arising from the previous meeting
There were no matters arising.

006.

User Update
A report was circulated to members ahead of the meeting providing a user update and an
assessment of the likely financial impact of COVID.
The report was noted by members.

007.

Maintenance, caretaking and ongoing projects report
The maintenance and caretaking report was circulated to members ahead of the
meeting.
Members asked the Clerk to ensure that the cycle racks and water harvesting were
included as part of the works associated with the allotment building.
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It was agreed that further investigation into the future projects, including environmental
works would take place.
Members noted the report.
008.

Brownlow Hall Rent review
Members noted the report of discussions that had taken place with the Trustees of the
Brownlow Hall regarding rent and the agreement to put discussions on hold until May
2021.
Members asked that their thanks for the pragmatic approach taken by the Trustees be
recorded.

010.

Budget 2021-22
The draft budget covering the committee’s responsibilities was circulated to members
ahead of the meeting.
The Clerk reported that income would be the key factor for 2021-22 and work on this area
would continue until the budget was approved.
The Clerk was asked about the canopy costs. The Clerk advised that it was expected this
would be met from the 2020-21 budget and it was not anticipated at this stage that the
costs would be carried over.

009.

Climate Change Action Plan
Members received an update from the first meeting of the Climate Change Working
group. Work to review the action plan had commenced. The working group took the view
that the council had to get its own house in order to set an example to others. A focus on
reducing the carbon footprint of the council was likely to be recommended.
Members noted that the Countryfile tree planting programme was worthy of further
investigation.
The Clerk would follow up on proposals for Whitegrove CC.

011.

Date of the next meeting
The date of the next meeting was set for Thursday 11 February 2021.

012.

Closure of the meeting
The meeting was closed at 9:16pm
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Agenda Item

006

Amenities 11 February 2021

Responsible Officer: Jason Mawer
USER UPDATE

1.0

Purpose of this report

1.1

This report provides an update on the usage of the Brownlow Hall, Whitegrove
Community Centre and the lettings position at the Quelm Allotments.

2.0

Hall usage

2.1

Our halls have been closed during the most recent lockdown period. The only activity
permitted has been the pre-school at Whitegrove, which has been open throughout and
the COVID test centre at Brownlow which opened on 3 February.

2.2

The test centre has been contracted for an initial period of 10 weeks to 10 April 2021 and
is operating Monday – Saturday (closed Thursdays at present) between 9:30am and
5:30pm. The council is charging for use of the facility and this covers the costs incurred by
the council including cleaning, caretaker time and energy use. The operation of the
centre sits with Bracknell Forest Council and their medical providers and sits under the
NHS testing regime.

2.3

The parish council has also supported the test centre programme by arranging to lend
some equipment to other test centres.

4.0

COVID-19 mobile testing

4.1

Prior to the testing centre opening, Brownlow Hall was used on four occasions as a
COVID-19 mobile testing unit (MTU) site.

4.2

These sessions proved popular and the council has been thanked for supporting the
programme.

5.0

Reopening

5.1

The Government has made no indication at this stage when lockdown measures will ease
or how this will happen. The team are currently working on the basis that this will not be
before April 2021.

5.2

Works required to achieve reopening will be based upon government advice.

6.0

Normality

6.1

There is no expectation that any sense of normality will occur in the current financial
year. The positive news on vaccine development and the potential roll-out programme
may see a relaxation of restrictions from after Easter, but the forecast for full normality
remains the summer of 2021.

7.0

Allotments

7.1

Of the 46 plots on the allotment site, 45 are occupied representing a letting rate of
97.83%. Letting of the one other plot is on hold until Thames Water sewer works are
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confirmed for early Summer as this plot may been needed for allow access for
plotholders if part of the main path is closed.
7.2

The completion of the building will bring three further plots into usage which are not
included in the above figure.

8.0

Updates

8.1

The Clerk will provide any relevant updates to members at the meeting.

9.0

Recommendations
Members are asked to note the report
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Agenda Item

007

Amenities 11 February 2021

Responsible Officer: Jason Mawer

MAINTENANCE, CARETAKING AND ONGOING PROJECTS REPORT
1.0

Purpose of this report

1.1

This report contains an update on maintenance, caretaking and ongoing projects.

2.0

Caretaking

2.1

Caretaking continues to focus on keeping areas safe and clean for users.

2.3

Increased usage of parks and open spaces has seen an increase in litter at both the
Warfield Memorial Ground and Frost Folly car park.

3.0

Maintenance

3.1

A separate report is included in this pack regarding the play area at the Brownlow Hall.

3.2

There are no other maintenance issues to report.

4.0

Ongoing projects

4.1

The planning authorities have confirmed that planning consent is required for the shelter
at Whitegrove Community Centre. This has been submitted, but there appear to be no
issues that will prevent permission being given.

4.2

The Clerk continues to chase Harrow Estates regarding works to complete Frost Folly car
park. This work has to be completed before the SANG can be signed off.

5.0

Allotment update

5.1

The community storage building was installed on 4 February.
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The building requires a weatherproof coating and final finish coating, and the floor
requires treatment. The work will be carried out as soon as dry weather conditions are
forecast. At the same time guttering will be
installed. Members have previously requested
that water harvesting take place. It is
proposed to the committee that this work can
be funded from the climate change budget in
the current year. The proposal would be to
install 2 x 800 litre tanks (one on each side of
the building). Similar to the style shown in the
attached picture. If in agreement, members
are asked to delegate authority to the
Committee Chair and the Clerk.
5.2

Conditions mean that groundworks are not possible at the present time. The council
approved £1000 in next year’s budget for completion of works, including the cycle racks.
The committee is asked to delegate to the Committee Chair and the Clerk permission to
work with plotholders to agree the works required within the budget and for the 2021-22
budget to be brought forward to March if required, to allow the works to be undertaken.

5.3

The remaining hedge will be planted in Autumn 2021.

5.4

Other proposals for the site, that deliver on the council’s environmental objectives will be
brought forward from the Climate Change Working Group.

6.0

Recommendations

6.1

that members note the report

6.2

The committee delegate authority to Chairman and the Clerk to purchase 2 water tanks
to capture rainwater using the Climate Change budget.

6.3

The committee delegate authority to the Chairman and the Clerk to agree the required
groundworks and cycle rack purchase.

6.4

The committee agrees to bring forward spending from 2021-22

meeting bundle page 10

Agenda Item

008

Amenities 11 February 2021

Responsible Officer: Jason Mawer
HIRE RATES AND CHARGES 2021-22

1.0

Purpose of this report

1.1

This report contains the proposed rates for users of the Brownlow Hall, Whitegrove CC
and Quelm Allotments for 2021-22.

2.0

Basis of changes and the impact of COVID – Hall hires

2.1

COVID had impacted the parish council’s income and the financial viability of many of
our groups. As the income of the council is dependent on these groups using our halls,
the proposal is to freeze all hall hires charges for 2021-22 at 2020 rates.

2.2

Freezing rates will not cost the council money but would provide a small benefit to users
and groups considering their hire arrangements. The proposed rates are shown below.

3.0

Brownlow Hall & Whitegrove Community Centre

3.1

The proposed rates for 2021-22, effective from Monday 5 April are:
Commercial / Private Rates
Location

Current Rate

Proposed
Rate

Change

Whole Building1

£54.75

£54.75

None

Hall + 1 room2

£45.50

£45.50

None

Hall only

£35.00

£35.00

None

Blue Room

£17.50

£17.50

None

Green Room

£15.00

£15.00

None

Whole building

£28.75

£28.75

None

Room

Brownlow Hall

Whitegrove Community Centre

Maximum charge of 10 hours will be applied for commercial/private bookings

Regular Rates (for new users)3
Location

Proposed
Rate

Change

£34.00

34.00

None

n/a

n/a

None

Hall only

£18.00

18.00

None

Blue Room

£14.50

14.50

None

Room

Whole Building
Brownlow Hall

Hall + 1 room
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Current
Rate

Whitegrove Community Centre

Green Room

£11.50

11.50

None

Whole building

£15.00

15.00

None

Current Rate

Proposed
Rate

Change

Whole Building1

£28.00

28.00

None

Hall + 1 room2

£23.25

23.25

None

Hall only

£13.25

13.25

None

Blue Room

£10.00

10.00

None

Green Room

£8.00

8.00

None

Whole building

£13.25

13.25

None

Community Rates (for new users)4
Location

Room

Brownlow Hall

Whitegrove Community Centre

1. Includes the kitchen and the Rose room for all other bookings these rooms are available on a shared basis with the exception of
childrens parties.
2. The extra room can be the blue room or green room only.
3. Regular booking status is for weekly or monthly groups on application to the booking agent.
4. Community rates are offered at the discretion of the booking agent.

3.2

Existing regular and community users at the Brownlow Hall have traditionally paid
differing rates and below those set for new users. For 2015-16 the Brownlow Hall
Management committee decided to begin moving the rates for existing regulars towards
those for new regular/community hirers. The transition continues in 2020-21. All new
users and most existing user sessions are now at target rate. Seven sessions remain
outside of target, four sessions moved to within 10% of target in 2020-21, the three other
sessions (Guides and Brownies) are 23% from target.

3.3

Like all other groups there is no proposed rate increases for regular users not on target
rate for 2021-22

3.4

All regular users at the Whitegrove Community Centre are at target rate.

3.5

In line with recent practice the rates paid by current users is not disclosed.

4.0

Weekly/special bookings

4.1

During school holiday periods, the absence of the preschools opens up the opportunity
for youth orientated groups to make use of the council’s facilities. The practice has been
for the committee to delegate to the Clerk the authority to negotiate weekly/special rates
with organisations to achieve the best return for the council.
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5.0

Allotments

5.1

It has been previously agreed that the allotment rent for 2021-22 will have no discount
applied following the establishment of the site. The rates for 2021-22 will therefore be the
full rate (before discount) from 2020-21:
Plot Size

2020-21 discounted rate

2021-22 rate

Half plot

£34.38

£68.75

Quarter plot

£27.50

£55.00

1/8 plot

£20.63

£41.25

6.0

Recommendations

6.1

The committee is asked to approve the rates for 2021-22 and delegate the rate setting of
existing users and weekly bookings/special bookings to the Clerk.
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Agenda Item

009

Amenities 11 February 2021

Responsible Officer: Jason Mawer
BROWNLOW HALL PLAY AREA

1.0

Purpose of this report

1.1

This report contains proposals to close and remove the small play area associated with
the Brownlow Hall.

2.0

The play area

2.1

There is a small play area at the rear of the Brownlow Hall for hirers to use. The area was
extensively used when the pre-school operated from the site, but usage now is limited.
The equipment is designed for pre-school age children and consists of a small wooden
climbing frame and slide built around a tree a sit on wooden fox. There is a protective
floor surface.

3.0

Condition

3.1

The play area has been closed since the summer due to red flagged items relating to the
climbing frame and the floor surface is now causing concern.

3.2

The climbing frame and floor surface are now in a poor condition. Repair work has been
attempted on the frame, but surface movement, most likely due to tree roots, have been
hampered and the frame would require rebuilding to bring it to a reasonable and safe
standard, although this would be a temporary measure as further movement could be
expected.

View of play area with the frame and fox

example of broken surface

3.3

The fox is in good condition being around three years old and was designed to be moved
if the need arose.

4.0

Options

4.1

Three options have been considered before making the final recommendation to the
committee.
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Option 1 – repair the surface and replace the frame
This option would see the surface of the play area repatched as required and the existing
slide and climbing frame replaced, like for like.
Because of the location around a tree any solution is likely to be short to medium term
and require ongoing maintenance work as movement takes place.
The council lease has four years to run on the building and no requirement for this
equipment to be in place at lease end. The impact on hire is likely to be minimal as the
play area is designed for children under 5 and has limited capacity.
Option 2 – close the play area but keep the equipment in place
This option would see the equipment remain in place, but the area closed to users and
safety inspections would cease.
This would be the cheapest option, but the council would retain a liability should any
incidents occur. This option would also mean that usable piece of equipment would be
left unused when it could be relocated.
Option 3 – close the play area and remove the equipment
This option would see the frame and slide removed and disposed of, and the fox
relocated to a vacant part of the Memorial Ground play area (by agreement with the
Trustees). While the surface would remain, the area could be closed and only accessed by
the council for maintenance and upkeep purposes.
This option is considered the safest and most cost-effective solution.
4.2

There would be a minimal saving to the council annually on the professional safety
checks carried out.

5.0

Recommendation

5.1

It is recommended that the play area be permanently closed, and the defunct equipment
removed, and the fox relocated to the Memorial Ground. The cost of removing the
equipment would be minimal and the siting of the fox met from the existing budget for
the area.
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010

Agenda Item

Amenities 11 February 2021

Responsible Officer: Jason Mawer
CLIMATE CHANGE WORKING GROUP

1.0

Purpose of this report

1.1

This report contains an update from the Climate Change Action Plan. Its initial
recommendations and proposed changes to its terms of reference to reflect its
proposals.

2.0

Update

2.1

The working group recognises the work the council has previously undertaken in
environmental initiatives and the development of its climate change action plan.

2.2

On review the working group (WG) conclude that the existing climate change action plan
should be replaced by specific plans in the areas of climate change, biodiversity, and
sustainability. The working group believes this approach will allow each plan to be
targeted and specific and would be easier to monitor and update in future.

2.3

The working group proposes the following working priority:
Stage 1 - evidence gathering
The WG will look to hold virtual sessions with the following groups to identify their
priorities and ideas for climate change, biodiversity, and sustainability.
•
•
•

Warfield Parish Council members
Locally based organisations and businesses*
Members of the local community

The WG would then discuss outcomes from these sessions with neighbouring towns and
parishes to seek their views and any appropriate inputs including the potential for
partnership working.
*The WG are keen to gather the views from local schools (possibly via their school
councils) and other youth organisations.
The timescale for stage 1 is for completion by the end of April 2021.
Stage 2 – develop plans
The WG will use the evidence gathered to develop draft plans, ideas for delivery,
timescales, and costs.
The WG will look to bring initial drafts to the June meeting of the committee.
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Stage 3 – present plans
The plans developed by the WG would be presented to the Amenities Committee for
initial review. The committee may decide to conduct a consultation period on the draft
plans before recommending the plans and delivery timetable to council for approval.
The WG will look to bring a final plan to committee by September with adoption by
Council in October. If the plan progresses, it is possible the plans can be brought forward
earlier.
2.4

The WG have discussed setting an ambition for the council to be carbon neutral by 2030.
This is an ambitious target but would help give direction for future planning by the
council, particularly when looking at its buildings and ways of working. The council
would need assistance from a consultant to get baseline data and understand the
ongoing requirements to measure this. Provision has been made in the 2021-22 budget
for such support. At the next committee meeting proposals on the recruitment of
consultants will be presented.

3.0

Updated Terms of Reference

3.1

To deliver on the proposals outlined above, the WG has proposed the following changes
to its terms of reference. The changes would allow the WG to carry out the necessary
evidence gathering and to propose the new plans and any policies changes for the
committee to consider. To reflect this, the WG has proposed a new name.
Climate Change Plan Working Group Environmental Planning Working Group
1. The Role of a working group will be:
To review and propose changes to the Climate Change Action Plan
To review existing environmental policy and strategy arrangements and to consider
and make recommendations for the future which may include developing and
reviewing plans, arrangements, and policy.
2.

No funding or monies to be spent or committed without delegated authority or prior
full council endorsement.

3.

The working group will present its findings to the Amenities Committee (subject to
approval by full council)

4.

The working group will gather evidence from members, local organisations, the local
community, and other parties as appropriate.

5.

The working group will consider the local context when developing proposals.

6.

The operation of the working group:
 A Working Party will not have a budget.
 The number of councillors on a working group shall be no less than three and no
more than five members.
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 The leader of the working group to be appointed by the committee at the time of
the working group members are appointed.
 The quorate of a working group will be a minimum of three councillors at each
meeting.
 Work priorities and co-option of named experts to be approved by the committee.
 The working group will prepare notes of meetings for the committee to report on
any activity and progress.
 A working group will not meet in public, therefore Standing Orders are not
applicable, although the Code of Conduct still applies.
 The working group will examine options and make recommendations to the
committee.
7. The working group will be wound up once it has reported on its final options for the
plan.
4.0

Recommendations

4.1

The committee approve the revised terms of reference

4.2

The committee notes the working groups proposals
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Agenda Item

011

Amenities 11 February 2021

Responsible Officer: Jason Mawer

ALLOTMENT PLOT ALLOCATION
1.0

Purpose

1.1

This paper concerns a request from a plotholder to temporarily relocate to another plot
while works take place that affect their plot. As the holding of multiple plots is contrary
to the council’s policy, the Clerk is seeking the views of the committee and agreement
where necessary.

2.0

Overview

2.1

Members will be aware that since the opening of the allotment site, Thames Water have
been looking at adding an additional connection to the main sewer that runs under the
allotment site.

2.2

Various options of how this could be achieved have been discussed with Thames Water
and their agents to try to minimise the impact of the works on the site, but this also
included Thames Water identifying a preferred plan to begin discussions.

2.3

Thames Water have now identified their preferred plan, which affects one active plot
(no.8) on site. The plotholder affected is aware and have been involved in discussions
with Thames Water representatives over an appropriate compensation package.

2.4

Thames Water have not yet confirmed the start date for works, but this is likely to be
between May and July this year.

2.5

The construction of the communal building has made three additional plots available,
two one eighth plots and one quarter plot, although the corner plot will require some
groundworks to make it safe for operation and practical for use.

3.0

Impact of the proposed works on plot 8

3.1

Most of the crops planted on plot 8 will be harvested before the proposed start date,
although some will not and the movement of fruits will need to take place, although
there is risk associated with this. No summer crops will be planted.

3.2

Thames Water are proposing to a dig a 4m diameter hole to a depth of 4m. They will be
responsible for ensuring the working space is kept safe and reinstated after the works are
completed. There would be no access to the plot by the plotholder during the works
period.

4.0

Proposal

4.1

Circumstances allow the council to provide support to the plotholder through the works,
by making an alternative vacant plot available. Any support offered by the council at this
time are own their own merits and will not be viewed as a precedent for future actions.

4.2

To support the plotholder through the summer growing season and allow for the
relocation of their fruit plants it is proposed to let plots 23a and 23b (two one eighth plots
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for a period from now until 31 October or on completion of harvest (whichever falls first).
These two plots combined are smaller than plot 8, which is accepted by the plotholder.
4.3

Thames Water would be responsible for plot 8 during the period of works.

4.4

On completion of harvest or by 31 October plot 23a and 23b would be let to the waiting
list from harvest, with the benefit for anyone taking them on that the plots have been
worked over the summer.

4.5

The plotholder would take responsibility for payment of fees for all plots. The council will
charge the full fee for 2021-22 for plot 8 and it is proposed to charge half fee for plots 23a
and 23b.

4.6

The committee are asked to delegate authority to the Clerk to extend these
arrangements for a further three months if Thames Water delay commencement of the
works.

5.0

Transparency

5.1

This request has been considered by the Clerk and is proposed to the committee for
approval. As this proposal will affect for a short period the opportunity to allocate these
plots from the waiting list, the Clerk considers that the decision should be taken in an
open and transparent manner, at a council meeting. It is important to stress again that
this should be viewed as a one-off arrangement. If similar situation occurred again in
future, it would be referred to committee, with the circumstances considered and
recommendations made.

6.0

Recommendation

6.1

The Committee are asked to approve:
The allocation of plots 23a and 23b to the plotholder of plot 8 for a period from now to
the 31 October 2021 in addition to maintaining the tenancy on plot 8.
Authority to Clerk to extend the arrangement for up to three months should the
commencement of works be delayed.
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Agenda Item

012

Amenities 11 February 2021

Responsible Officer: Jason Mawer
DATE OF THE NEXT MEETING

The next meeting of the council will be on Thursday 8 April 2021 at 7.45pm
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